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1. HasnayeHue ¥ 00JacTh NPHMeHEHHUs TOKYMEHTA

1.1. Komexc xopropatupHoil smikn ITAO «A30TpeMMalD (mamee MO TEKCTY-—
«Komekc») - CBOX ATHIECKMX HOPM M TIPaBUil MOBCACHHA pabOTHUKOB, HANpPaBICHHBIX Ha
co3laHMe GarompuaATHON pabouyel OOCTaHOBKM H YCTOMYMBOM KOPIOPATHBHOM KYyJIBTYDHI
O6mecTBa.

12. Tlomoxemus Komekca HPUMEHSIOTCS OJMHAKOBO BO BCEX IOAPA3ACTICHHAX
O6miecTBa — CyImecTBYIOmMX M Oyaymux. BHYTpeHHHE IOKYMCHTEL, JeTaTH3HUPYIONIHE
nonoxenus Koxekca, ¥ JOKaibHbIE HOPMATUBHBIE aKThl TPEANPUATUS HE JOIDKHEI BCTYMATL B
TIPOTHBOPEYHE C MOJIOKEHHAMH HacTosmero Kozexea.

2. O6mue nonoxenus Koxexca

2.1. Konaekc ¥ COTPYIHUKH

2.1.1. Komekc ABISETCS OCHOBOTOJNATAOIIMM HHCTPYMEHTOM, B KOTOPOM M3IOXCHLI
PYKOBOISIIME TPHHITUIIEL, CIOCOOCTBYIONINE BEACHHIO MOBCE HEBHOM AeaTensHocTH OOmecTBa.
Kaxplif W3 HAac, BHE 3aBUCHMOCTH OT 3aHMMAEeMOW JOJKHOCTH, OMBITa M MCCTa paboTHI,
cobmonaeT nonoxkenus Hacrosmero Kogexca. Met npuIepKuBacMCs HIOKCHHBIX B HEM HOPM
¥l TIPABHJI TIOBEACHHS ¥ IPEANPHUHIMAEM MEPHI IO MPENOTBPAICHITIO HapynIeHHH.

2.1.2. Kojekc moMoraeT paboTHHKaM OTMHAKOBO ¥ MPABUIBHO NOHUMATE IPUOPHTCTRL H
IpUHEIMNEL AesTensHocTH OOmecTBa M NPHHUMATE BCPHBIC pelieHus Jaxe B ciydasX, HC
yKa3aHHBIX B JIOKAIbHBIX HOPMATHBHEIX aKTaxX OGmiecTBa.

2.2. 3auem nyxeH Kogekc

Kopexc nmo3BonseT HaMm:

o BBITIONHATE Pa0OTY YECTHO U 3THYHO;

o ToAIepMBaTh HeHHOCTH O6IIecTBa U 3aIUIIATE Cro PenyTaltio,

) MOHATB, 9TO OxkKaaeT oT Hac O6mecTBO;

o momoup pabOTHHKAaM IOHMMAaTh W COONIONATh 32KOHEI, NMPaBUIA 1 CTaHAapTHI,
npunsTeie B O6mecTse;

o YIYYIIHTh B3aUMOIEHCTBHE MEXIY paGOTHHKAMH CTPYKTYPHBIX MOAPa3ICIeHUN
O0mecTBa;

o OIPENETUTH OPUEHTHp MOBEICHAS B CI0XKHBIX, HEOTHOZHATHBIX CUTYaLHUAX;

. TIOHATH, Ky/a pabOTHUKAM 00paIiaThCs 3a MOMOIIBIO X COBETOM.

VIHOT/Ia MBI MOYKEM CTOJIKHYThCS C CUTyallMeH, Kora TIPaBUIIBHBIHA MOCTYTIOK HEOUEBUJIEH.
KoJeke He CTIOco0eH 0XBaTHTh BCE BO3MOXKHBIE MPOOTEMEI, KOTOPbIC MOTYT BOSHHKHYTD. Ecnu
BO3HHKAIOT COMHEHMS B TOM, KaKie TpaBHia MPUMEHSIOTCS B KOHKPETHOH CHTYAIHH, Bbl BCCTAA
MOKeTe 0OpaTHTELCA 3@ KOHCYIbTalllel Ha aHOHUMHYIO JIuauio gosepus «ToNbATTHAZ0T:

Tenedon: 7 (8482) 60-17-77

AnekTpoHHas moyTa: hotline@corpo.toaz.ru

2.3. Hama Muccus

Ob6ecneyenue npenpHATHI XHMUYeCKOH, HedTeXHMHYECKOI,
He(TenepepabaTeiBatoled H TeII03HepPreTHYecKoi oTpaciell BBICOKOKaECTBEHHBIM
o0opyxoBaHHEM U 3aMYACTAMM.




2.4. Hamu neHHOCTH

1. Mpl  OIHO ¥3 HEMHOTHX MHOTOMPO(HITBHEIX npeanpuiTHii B Poccu,
JaHMMAIOIIeecs WM3TOTOBNEHMEM M PEMOHTOM HMIIOPTO3aMEIAlomero H OTEYECTBEHHOTO
06OpYIOBaHHUS [T XUMUYECKOH U He(TeXUMUIECKOH 0Tpaciei.

2. Yro06H! peliaTh II100abHBIC 331a4H, MBI CO3/1acM ycroitanBoe OBmmecTBo.
3. Yro6pl OBITH YCTOWYMBBIMH, MBI CO3la€M MpaBHIa M npodeccHoHATBEHO
pa3BUBaEMCH.

2.5. VYcTolYMBOCTH

VeroifunBocTh O6ImecTBa GasHpyeTcsl Ha YeTKHX, HaJeKHBIX mpoleccax H
0CO3HAHHBIX pemreHusx. Mbl cHcTeMaTH3MpyeM Hamly paboTy, yYMTbIBaeM PHCKH H
NeJHMCs 3HAHUAMM, 9TO0BI OBITh YBEPEHHBIMH B 32BTPALIHEM JTHE.

9 Msl BBICTpaHBAaEM YCTOWYHMBEIC IMPOUECCHI, KOTOPBIC paboTalT B MEHAIOIUXCH
00CTOSATENBCTBAX.

2. MB!I OTKPBITHI JUIsl HHHOBAIMH 1 pOpMHUpPYEM U3 HUX YCTOWYMBHIE PELICHHUS.

3. MEI OCO3HAHHO TOIXOAUM K OlleHKe prckoB. [IporHo3upyeM TOCTENCTBHSA CBOMX

pemieHuit s cebs, 1 KOMaHIbl 1 OOmiecTBa B LIENOM.

4. Msl co3maeM KOMQOpPTHBIE YCIOBUA Tpyda H GIaronpHATHBIA KIUMAT A
TIONyYEHNUS ¥ TIEPEIadH ONbITA.

5. Mpbl  cIpaBisieMcss © KPH3MCAMH, BOCCTAaHaBIMBACMCA TOCHE  MOTCEPD 17§
afanTupyeMcs K K3MEHECHUAM.

2.6. PasBurtue

B ocHoBe Hauzero passutusi — neau O6uecrsa. Mbi pactem, OBICTPO aJanTHpyeMcs
K H3MEHEHHSIM ¥ CIOCOGCTBYEM PA3BHTHIO OKPYKAIOUIAX HAC JIIOICH.

1. Mz moHuMaeM obmue ey ObmecTBa ¥ pa3sBUBaeM CBOYM HABBIKM W KOMIICTCHIINH
TS UX TOCTIDKCHHUS.

2. MBI IPOJOIDKAEM YKPEIUIATH CBOM MO3MIMH, BHEAPAA MEPEAOBLIC TEXHOJIOTHH,
oBecrednBas TEXHUIECKOE IIEPEBOOPYKEHHE 1 MOBBIIIAS CTAaHAAPTHI 6€30IaCHOCTH ¥ KyJIBTYPBI
IPOU3BOJCTBA.

% Msbl  OpUEHTMPOBaHBI Ha IMOCTOSAHHOC PA3BUTHE, HTO MIO3BOJIIET  HaM
COBEpIIEHCTBOBATE KAyeCTBO TPOAYKIMH | COOTBETCTBOBATh BBICOKUM TPEOOBaHHAM
6ezomacuocTy. bnaromaps 3ToMy, KOMITAaHUsSL COXPAHAET YCTOMYUBBIN POCT, YBEPEHHO CMOTPHT B
Oymyllee U YCIEITHO Pa3BUBACT COTPYAHUHIECTBO C HapTHEPaMHU ¥ KIMEHTAMH.

4. Mgl TOCTOSHHO COBEPIICHCTBYeM CHMCTEMY MEHEDKMEHTA KadeCTBd, 9T0OBI
OCTaBAThCA HANEKHBIM TTAPTHEPOM VI HAIIMX KIMEHTOB M COOTBETCTBOBATEL CaMBIM BBICOKHM
cTaHAapTaMm.

2.7. CoTpyAHHYECTBO
JlocTHIKEHHE Pe3y IbTATOB H 1eJeli OnupaeTest Ha yBAKUTETLHOE OTHOIIEHNe JIo/ei

apyr k apyry. Mel coszaeM KOMaHIHYIO atMoc(epy, OCHOBBIBAasiICb Ha J[0BepHH H
B3aHMOTIOMOIIIH.

I MBI YBXMTENLHO OTHOCHMCS K KOIIEraM, KIHCHTaM u maptHepaM. Ilpu




BEITTOHEHHH 3a71ad Mbl YIUTHIBAEM WX TOTPEOHOCTH ¥ NPEUTaracM ONITUMAJIBHOE PEIICHUE JTIA
nocTkenns ueneit ObmecTsa. '

8 MgI yMeeM IaBaTh KOJIEraM 00paTHYIO CB3b ¥ IPUHUMATD CC.

3 Mg1 nenuMcst HHbOpMalHeil, HaBBIKaMy H ToMoraeM Apyr Ipyry.

4. Mu  BoicTpauBaeM O(QOEKTHBHYIO Kpocc-(pyHKIHOHATBHYIO paboTy A
JOCTIDKEHUS HAWIY4IIEero pe3yIbTaTa.

3. MHb pacckaspiBaeM 00 HACAX, M3MCHCHMIX, yTOOBl KOIUIETH OBUIM B €AHUHOM
uH(OPMALOHHOM TTOJIE.

2.8. Be3onacHocTb

Be3onacHOCTb— 3T0 HAIl HAMBBICHIMI NPHOPHUTET. Mpbl HCXOAHM M3 TOr0, 4TO
HHKaKasi IeJb He MOMXKeT ONpaBAaTh HapyuleHHe TpeGoBaHuii 0e30MACHOCTH WM
npenefpexenne 310pPOBbeM HeJI0BEKA.

1. Mbl coGIofaeM TpaBia Ge30MacHOCTH, TOTOMY HTO HEIOBCHECKAd KUSHE H
3J10pOBbE TIPEBBIIIC BCETO.

2. MBI co3maeM W TOJepXuBacM Oe30macHble YCIOBHA Tpyda U 3a00THMCSL O
3710pOBBE PaOOTHHUKOB.

9. MBI o/iaeM JIMIHEIA TpuMep cOOIFOICHNU TpeGoBaHMi O€30TTaCHOCTH.

4. Mbi  mpuHMMaeM ~— O0OCHOBAaHHBIE — PEIICHMA  C yaetom  TpeboBaHHH
MH(OPMALMOHHOH, SKOHOMITIECKOI H IPOU3BOJICTBEHHOM 0€30MaCHOCTH.

9. Eci MBI BUAMM HapyIIeHHe IPaBUI 6e301acHOCTH — MBI TOBOPUM 00 3TOM, JaXKe

€CJIM OTO HaXOoAUTCA BHE 30HBI Hallled OTBETCTBEHHOCTH.

3. Mgl 1 O6mecTBo (B3aMMOOTHOIIEHHHA C OO01IecTBOM)

3.1 IIpuHUOMOBI U HOPMBI IOBEACHU

JlocTH:keHHe Ieneld W peandsanus ousHec-cTpaTernn OOmecTBa OCHOBAaHBI Ha
JTIOISX, KOTOpEle B Hell padorawT. Jlnsi MakCHMalbHO 3¢peKTHBHOr0 B3aUMOJACHCTBH
O6mecTBO onpe/eisieT NPHHUMIBE i HOPMBI IIOBEACHHA H 0KHIaeT UX co0MI0eHH A OT BCeX
pabOTHHKOB.

BsauMmooTHOMEeHUs paboTHkoB OfmecTBa CTPOATCA Ha OCHOBC NOBEPHA, COLHAITBHOTO
NapTHEPCTBA, B3AWMHOTO YBAXKEHUs U COTPYAHUICCTRA.

L Mbl  pYKOBOACTBYEMCs — HOpPMaMH  TIOPANOHYHOTO, 9THYHOTO  MOBEACHUA.
TTOpsAAOYHOCTE IS HAC — 3TO YECTHOE OTHOIMICHHE K ceOe 1 OKpPYKAIOIUM, 106pOCOBECTHOCTE
IIpH BHINONHEHHH JOIDKHOCTHBIX obs3aHHOCTEl, COOMOIEHNE YCTaHOBICHHBIX B OObmecTBe
HOPM, TIPaBUII K CTaHIApTOB.

2. MBI ¢ yBaKEHHEM OTHOCHMCH K ACATCIBHOCTH NpEANpPUATHS W TOMY BKIamy,
KOTOpOE OHO BHOCHT.

ExxeIHeBHO B paboTe MBI OCO3HAHHO TNPHUACPKUBACMCA MPUHIMIIOB M HOPM,
HampaBlICHHBIX HA CO3JIaHNE Ge30MacHOM, YBaXUTEIBHOH U JpYKeno0HOH paboueid cpeabl.

3AKOHHOCTb

Kaxnpiit paOOTHUK BBITIOIHACT TpeGoBanus ACHCTBYIONMEro 3aKOHOAATENbCTRA, [paBUIIA
H TIOJIOKEHNS B TIOJTHOM 00BbeMe.




B3AUMHOE YBAXEHHE

B O6mecTse MOLIEPKUBACTCA aTMOC(epa B3anMOyBaXKCHIA, OTKPBITOCTH ¥ YECTHOCTH.
O6mecTBO MPUBETCTBYET HOBBIC HACH M HHUIMATHBY, CTpeMHTCS YAEpXKATh JIydIIHX
pabOTHUKOB, LEHUT H MCIONB3YCT HA obmree G1aro WX IPOQECCHOHANBHBIC 3HAHUA, OTBIT H
JTUYHBIE Ka9eCTBa.

OTBETCTBEHHOCTDH

Kaxmpiit pabotark ObmecTBa HECET OTBETCTBEHHOCTE 34 CcBOIO paboTy, KBaTM(UKAIIHIO
11 Ipo()eCCHOHANBHOE Pa3BUTHE. Mpi 06POCOBECTHO HCTIONB3YEM H 3aIIMIACM OBEPCHHRIC HaM
axkTHBHl W WH@OpMammio. MBI OCO3HAHHO CIEAYCM npaBWiaM, TPUHATEIM B OO6miecTBeE,
BEIMONHs €M OGEMaHMs H TOTOBHI HECTH OTBETCTBEHHOCTH 32 CBOM cloBa M MOCTYIKH. MBI
peau3yeM COTracoBaHHBIE PEIICHU.

KOMAHJIA

Mpbl 3adHTEPECOBAaHBl B CO3JaHWH cruioyeHHol u TpodeccHOHaNbHOM KOMAH/BI.
OGmecTBo LeHHT B paboTHMKax 3a60Ty O NOCTHXKCHWHM YCrexa TIPETIPUATHS, OLIYIICHUE
IPUYACTHOCTH K ob1IeMy Iey ¥ CTPEMIICHHE BBIMTOJTHATE pa0OTy KaK MOXHO JIyHIIIe. O011ecTBO
mpefocTaBnseT PabOTHHKAM HeOBXOMUMBIE YCIOBHS U TPO(PECCHOHAIBHOTO  pPOCTa,
[OBBINICHKS KBaTHbHUKAINY, 00yIeHNUA H Pa3BUTHA.

OTKPBITOCTbH

O61wECTBO CO3aaeT eIuHoe HHOPMAIMOHHOE IPOCTPAHCTBO LA Bcex paboTHHKOB. OHO
BKIIOUAaeT B Cebs BHYTpeHHHE HHGOPMAIMOHHBIC PECypChbl H MEpOTpPHUATHSA, HA KOTOPBIX
pabOTHUKM Y3HAKOT O TEKYIIMX HOBOCTAX O6mecTBa, MPOEKTax, PEIICHUAX PYKOBOIHUTENEH,
BHYTpEHHUX COOBITHAX. OOMIECTBO MPUBETCTBYCT [OKETAHNS ¥ BOMPOCH pabOTHUKOB, JUIS 4ETO
pa3BUBAET KaHAIbI 06PAaTHOH CBS3M.

MHUILUATUBA

O6IIECTBO AaeT BO3MOKHOCTb BCEM NIPUHAMATE yIaCcTHE B 06CyXKIeHNHN 3a/1a4 U IIAHOB
70 MOMEHTA WX TPUHATHS OpraHaMu YIPaBICHHI. MpI TOOIIpSeM HOBBIE TOAXOMBI U WICH,
AKTUBHOCT M CAaMOCTOATEIBHOCTh MBINIIECHHS, TOTOBHOCTE 6parh Ha cebs OTBETCTBEHHOCTE.
O6uIecTBO aeT PabOTHMKAM BO3MOKHOCTE BBHICKA3bIBATE CBOM MoKeTaHusA 1 PEKOMEHAAIH TI0
YKPETUIEHNIO KOPTIOPATHBHOM KyTBTYPE! C TOMOIIRIO KaHAJIOB BHYTPEHHMX KOMMYHMKAIWH.

3ABOTA O JIIOJAX

MBI BBICTpauBacM PaBHEIC yBXHTEIBHBIE OTHOIICHUA € komneraMd ¥ KoHTpareHTaMH,
yaenseM UX MHTEpecaM JOKHOC BHUMAHNC. |

TTPOPECCUOHATIN3M

Kaxaeiii paGOTHHK 007afaeT OMBITOM, 3HAHWAMH H HaBBIKAMH, HEOOXOIUMBIMH IS
BLITIONHEHMS CBOMX OOS3aHHOCTEH, a TaKke CTPEMHUTCT K MOIEPKAHUIO HAWUBBICTIUX
npodeCCHOHAIBHBIX CTaHAAPTOB.

3.2 CoGaiofenne NpaB YeJoBeKa u obecneueHune paBeHCTBA BO3MOJKHOCTEHH

OGuiecTBO yBaKaeT pasaM4ds, [aeT paBHbIE BO3MOKHOCTH M CTPEeMHTCH
copMupoBaTh YCJI0BUs TPYAA, OCHOBAHHLIE Ha YBa)KeHWH M OTCYTCTBHH M0GBIX BUIOB
NpUTEeCHeHHIA.

Hamm mpUHIKIIEL

1. Mbl  IpefocTaBisieM — paBHBIC BO3MOXKHOCTH  TPYAOYCTPOWMCTBa  BCEM
KBaTA(QUIHPOBAHHBIM KaHIUAATaM 1 paboTHHKAM.




2 Mgl He JOMYCKaeM IUCKpUMHUHALNK TI0 TPH3HAKY BO3PAcTa, MPOMCXOXKCHIA,
BeTa KOXWM, TEHJEPHOW HICHTHIHOCTH WIA CaMOBBIpAXKCHAA, ceMEWHOro TOJIOKCHHA,
(hU3MIECKUX ocobenHocTEH, pacel, PEIMIMd M yOexKAeHUH, Iona WK nro0BIX  APYTHX
XapaKTEePUCTHK.

3. Ms! He [JOImycKaeM o0oe HEXKenaTelbHOC [HOBEIEHME, KOTOPOE OCKOpONSET,
YHIKAET YeN0BEYeCcKOe A0CTOMHCTBO WM [IPUUUHSET HEYA00CTBO no0oMy JTHIY, ¢ KOTOPBIM
OCYIIECTBIACTCA p3amMopeiicTiie. Takoe — TOBCACHHE BKIIOYaeT  (pasbl, KECTHI,
pacIpoCTPaHEHNE HEOCTOBEPHOH WH(bOpMAaIlH, KOTOPEIE MOTYT IpUBECTH K TPAMOH H
KOCBEHHOM IMCKPAMHHAIMY B OTHOLICHMH OTACHBHBIX JIHIL JUTH TPYIII JIAI TIO HAllHOHAIBLHEIM,
PENMTHO3HBIM, TCHIEPHBIM, BO3PACTHBIM M APYTHM TpPH3HAKAM. He pomycTMMbl mHO0OBIE
¢uamueckue, BepOalbHBIE U HeBepOaTpHEIC (A3bIK  Tena, MHTOHALMA, MO36I, MHMWKAa)
TIpecieoBaHus CEKCYalbHOro XapakTepa, H00ble HACHIBCTBEHHDIC IeHCTBHS WIIM WHBIC
neicTBUSA, KOTOPBIC MOTYT OCKOpPOWTH, YHU3UTh HIIH 3aIyraTh. BHe 3aBHCAMOCTH OT TOTO, HOCAT
JTH 9TH AeHCTBUS PA30BBIH WK MHOTOKDATHBIH XapakTep, OCYMECTRISIOTCH oHM Ha paboueM
MecTe B pabodee BpeMs HIM BHE pabouero mecra M pabouero BpEMCEHH, OHM OymyT
paccMaTpUBaThCs KaK MACKPHMAHALMI.

Eciu BBl Tojaraere, 4YTo IOABEPTacTeCh JMCKPUMHUHALMH, JOMOTaTeNbCTBY I
TIpecie0BaHuUIO0, BUIUTE 3TO 10 OTHOLICHUIO K BAlIMM KOJIEraM, KIMEHTaM HIiH mapTHEpPam,
HoXanyncra, COOOIHUTE 06 »TOM BalIEMy HENOCPEACTBCHHOMY PYKOBOJMTENIO, B cyx0y
YTIpaBIICHAIO [EPCOHANOM, B cyx6y To pexuMy U 6e30macHOCTH, au6o Ha JIMHUIO JTOBEpHA
«TomBATTHA30TY.

Tenedon: 7 (8482) 60-17-77.

DieKTpOHHASA MOYTa: hotline@corpo.toaz.ru.

O6uecTBO HEMEIEHHO MPOBEICT paccrieoBaHne U pUMeT HajUIeXXanue Mephl. JTrobasg
JMCKPUMUHALMA PabOTHHKOB, cOOGIMBIIMX TPABAMBYIO HHGOpMAIMIO O HapyIIECHUSX,
3ampenieHa.

O61IecTBO OXKHMAAET, UTO PAOOTHUKA OTHOCATCH ApYyr K YTy ¢ YBaKeHWEM H
JIOCTOMHCTBOM. MBI BCE BMECTE CTapacMes co31aTh arMocdepy ToBepHs H B3aUMOYBAKCHHA JUIS
3¢ hexTBHOI PabOTHI. '

33 CosMecTHasi pa0oTa pOACTBEHHHKOB

B OGumecTBe MPUBETCTBYIOTCA TPYAOBBIC pabouue AWHACTHH, npo¢eccroHaTbHAA
IPEEeMCTBEHHOCTh M Iepeliaia Npo()ECCHOHANBHBIX HABBIKOB M 3HaHUM OT IIOKOJNICHUA K
mokonenuto. OxHakxo OOLIECTBO HE IPENOCTABIACT JOTOTHATEbHEIE PaBa ¥ BO3SMOKHOCTH ZITA
POJICTBEHHHKOB PaOOTHHUKOB.

PoxcTReHHNKH paboTHIKOB OOMmecTBa yIacTBYIOT B KOHKypCe Ha 3aMelICHUE BAKaHTHOM
TO3MIMK HA OOIMX OCHOBAHUAX U HE MOTYT TOJIB30BATHCA MCKIFOYATENBHEIM IPEUMYIIECTBOM
WM 0COOBIMH TIPaBaAMH TIPU TIPHEME Ha paboTy, a caMbIM TIIaBHBIM KPHTEPHEM otbopa ABIACTCA
npohecCHOHANM3M i COOTBETCTBUE TpeGOBaHMAM K KAHAUIATy Ha BAKAHCHIO.

PaGoTuuku He [JOJIDKHBI OKasbIBaTh BO3JeHCTBHE Ha pEIIeHHs OTHOCHTENLHO
MIPOJBIKECHUA 10 cryx6e CBOMX POJICTBEHHHKOB, paboTalomuX B OO6miecTBE, a TaKXKe
MCTIONB30BaTh POJICTBEHHEIE CBS3H C LEIbIO MOBINATE Ha IPUHATHE APYTUX penIeHHUH.

B uensx OpeaynpexacHus KOH(IIUKTa HHTEPECOB, B O6mecTBe HEe IPHBETCTBYETCA




coBMecTHas pabora GIU3KHX POICTBEHHUKOB, HAaXOJAIIUXCSA B MPSIMOM MIM (QYHKIHOHANEHOM
OJUAHEHUH.

OGmecTBO OCTaBIsSeT 3a CO0OH TIPABO OTpaHHYMBATh COBMCCTHYIO pabory
POJCTBEHHHMKOB, B ciyuasx MOTCHIHMAILHOTO KOH(IMKTA MHTEPECOB COBMECTHAS pabora
GIU3KIX POACTBEHHUKOB JIOTYCKACTCA TONBKO Tocsie IPUHSATHS Mep, 0003HATCHHBIX B [Topsaaxe
yIpaBleHHs KOHQIMKTAMI HHTEPECOB OOmecTBa.

3.4 3aGoTa 0 310poBbe H ofecneyeHne 0e30MaCHOCTH TPYAa

TnasabiMu npuopHTeramu OOuiecTBa ABIAIOTCH obecreuenue 0e30MaCHOCTH M
310pOBbSi PA0OTHHKOB, OKpYy Karoulei cpefbl H HMyIIecTBA ObmecTBa.

OGmecTBO oGecneunBaeT CBOMM PaOOTHAKAM 370POBLIC 1 Ge30macHsIE YCIOBYA TPYAa Ha
pa6Gouem mecte. B ObmecTse copMHEpOBaHa YeTKasl, MOHATHAs 1 BEIIOTHAMAI cucTeEMa TpaBuIl
GezonacHocTH. OBIECTBO BCerAa NMPU3HACT MPaBo pabOTHHKOB Ha OCTaHOBKY W/MIH OTKa3 OT
BLITIONHEHMS ONEPaI|y, KOTOpas MOXKET NPHINHUTE BPEa 3[0pOBBIO JIFOJEH MM OKpYIXKaIOIIEH
cpeme. B arToM cmydae Tpebyercs HEMEMUICHHOE nHQOPMUpPOBAHIE HEMOCPENCTBCHHOTO
PYKOBOIMTENS.

MeI IpH3HAEM, 4TO O€30TaCHOCTh TPY/AA 3aBUCHT HE TOIBKO OT TEXHHYECKOH MCIIPaBHOCTH
pabounx MecT ¥ 0060py/0BAHHUS, HO U OT KOMITETEHTHOCTH pabOTHUKOB ¥ MEp, HAIPAaBICHHBIX Ha
oGecrieueHme 0XpaHsl Tpya 1 0€30MacHOCTH.

HemocpeICTBEHHBIE PYKOBOAUTCIIH 00s3aHEl  obecriedrBaTh CBOUM IOAYMHCHHBIM
Ge30macHsle YCIOBHMA Tpyda, B TOM HHCIC uH(GOPMUPOBATh MX O BO3MOXKHBIX Yyrpo3ax
6e30MacHOCTH ¥ O TIOPAJKE HX YCTPaHCHMUI.

Hamy NpyUHIMILI:

L. MbI clefyeM COOTBETCTBYIOIIMM IOIMTHKAM H npouenypam OOmiecTsa, 9TOOBI
M3GeKaTh HeGe30macHkIX JeicTBrit. Jaxe caMblc BaXHBIC M CPOTHBIC jiea Mbl BBITIOJTHAEM C
cobmoaeHreM TpeOoBaHHiA OXpaHbl TPYAA.

v Ecny MBI CUMATAeM, 9TO Ta paboTa, KOTOPYHO MBI BEINOIHACM, Hebe3omacHa, —
IpeKpalaeM ee ¥ He3aMeIUTEIbHO cooBImIaeM o Heif HEMmocpeICTBEHHOMY PYKOBOUTEIIO HIIH
paGoTHHKaM IUPEKIAH IO OE30MacHOCTH.

3. Mbl He NPUCTYTaeM K BBITONHEHHMIO TPOW3BONCTBEHHLIX omepauuii, ecim He
obnanaeM HeOOXOIUMOM st HTOTO KBanHhUKAIUEH.

4. Mpl He paGoTaeM, ecli IUIOXO ceOs TyBCTBYeM H3-3a Gone3HH, BO3IACHCTBUA
MeIMKAMEHTOB, HEXBATKH CHA 1 KaKuX-ITH00 APyTHX MPUIHH.

5. Mil HeMEUIEHHO cooDmaeM pYKOBOXHMTENAM O TpaBMax U NI00BIX APYTHX
TIPOVCLIECTBUAX, CBA3AHHBIX C IPOU3BOICTBEHHOMN 0E30MaCHOCTRIO.

Pa6oTHHKAM 3amperaeTcs ynoTpedsaTh ankoronb 1 HapKOTHYECKHE BEMIECTRE, 2 TAKKE
npe6EIBaTh Ha pabodeM MECTE B COCTOAHMH AIKOTOJILHOTO OTBSAHEHUS MM TOJl BO3JCHCTBUCM
HApKOTHKOB.

3.5 (OTBeTCTBEHHOE OTHOLIEHME K HMYIIECTBY H aKTHBAM OO6mecTBa

Me1 3260THMCS 00 OKpYy’alomlell cpele ¥ HeTepHAMO OTHOCHMCH K NpHYHHEHHIO
yuiep6a npupoje ApyraMHm.

O6mecTBO BeieT OM3HEC B COOTBETCTBHH C 3aKOHOATENbCTBOM 00 OXpaHe OKpYy Karomei
Cpelsl ¥ CTPEMUTCH MHHUMH3HpPOBATH ymep6, HaHOCHMBIH okpyskaromeii cpene. OOmECTBO
BKJTIOYAET NMPUHIMIIbI YCTOWIUBOTO PasBUTHA B GHU3HEC-TIPOIIECCHl M MCTIONB3YET IEPElOBRIC




TEXHOJOTHM W JKOJIOTrMYecKH 0e30macHOe CBHIPBE. OOIIEeCTBO CTPEMUTCS K PAlMOHAIBHOMY
noTpebnennio HeoOXOAMMBIX I POM3BOACTEA TMPUPOMHEIX PECYPCOB M COXPAHCHUIO
OKpYXKaIOILEeH cpelbl.

MuI HeceM OTBETCTBEHHOCTh 3a COXPaHeHHe MMYMIECTBA M AKTHBOB Oo0mecrBa,
MCIOJbL3YeM MX TOJIBKO N0 HA3HAUEHUIO W IKOHOMUM pecypchl.

Hanexmas, >pdexTuHas pabora 000pyn0BaHUs H 3alIATA HHPOPMAIIMOHHBIX PECYPCOB
__ ocHoBa Hamei 6ezonacHocTH. Kax st paboTHuk OOmecTsa 3abotuTcsa 00 000pyIOBaHUM U
CONEPIKUT ET0 B YHCTOTE U TIOpAAKE. Ecimu paboTHHK 3aMeUacT IpodIeMy ¢ 00opyHOBaHHEM, OH
JeNIaeT BCe JUIS €€ YCTPaHEHHs Kak MOXKHO CKOPEe. Be3ycioBHBI IPHOPUTET B 5TOM BONPOCE —
nuuHas 6e30mMacHoCTh ¥ 6€30MacHOCTh KOILICT. '

OnHuM W3 CaMBIX HEHHBIX pPecypcoB fBJSETCH uadopmanus. Msl colioiaeM
KOH(HIeHIHATBHOCT HHpOpManuH, npuHapiexamei O0mecTBy, He pasrjamaem
KOMMepYecKyio TaiiHy H MepcoHaIbHbIC aHHbIE, CTABIIAE HAM H3BeCTHBIMH B IIpolecce
pa6ornl B O0uiecTBe.

KoubunenuuansHas (cmyxeOHas) uapopmanus ObmiecTa J0JDKHA OBITH 3allMINEHA U
coxpaHeHa. MBI HE pPacKphIBacM KOH(HIACHIMATBHYIO (CIyXKeOHYI0) pHGOPMAIHIO TPETHHM
nuiaM, u3beraeM MyONMYHOrO OOCYKICHHSA Takoit WHOPMAIMK Kak B TEPHOX PabOTHl B
O6uiecTBe (B TOM 4HcIe B Hepabouee BpeMS#), TaK U B TEIEHUE 5 (TATH) €T TocIIe TPEKPAIICHIS
TPYIOBOTO JIOTOBOPA.

NudopManys, MMONydeHHAsS B XOe ICATEIBHOCTH B OOmecTBe, XpaHAmaics Ha
yerpoitcteax OOmecTsa MM OyMaXHBIX HOCHTENX, ABIACTCH cobcTBeHHOCTRIO OOmecTsa.
OGIIECTRBO OCTABIAET 3a OO0 IPABO OCTYTIA, PACKPBITHS 1 MCTIONB30BAHMA 9TO# HHYOPMAILIHH.

Hamy npuHIMNBL:

1. ME1 0co3HaeM, uTo akTiBaMu OBIIecTBa ABIAIOTCA MaTepPHANILHBIC aKTHBEL, TAKHC
KaKk MaTepHaibl, 000pyIOBaHUE, JIEHBIH, MEOEb, a TAkKe U HeMaTepHualbHble: pa3spaboTKH,
TOBApHBIE 3HAKH, TEXHOJIOTHH, U/ICH 1 KOHICIIIIMH. KpoMe Toro, K HIMyIIECTBY OTHOCATCS CITHCKH
3aKA3UUKOB ¥ MOCTABIIMKOB. OOM3aHHOCTE KaX/I0r0 U3 HAC — XPAHUTD AKTHBEL 1 MOIePKUBATE
HX B HEOOXOAMMOM JTsi pabOTEI COCTOSHUH.

2. Mer wucmons3yeM aktuBel OOmecTsa TONBKO UL BBIIONHEHHA CITyMeOHBIX
06s3aHHOCTEN U HE IOMyCKaeM HX MCIIONb30BaHUA B TMIHBIX HEJIAX.

3. MEI HeceM OTBETCTBEHHOCTH 32 MMPHHUMAEMbIE MEPEI 110 3allUTE HH(pOPMAITHH, C
KOTOpO¥ MBI paboTaeM. MbI HE paboraem ¢ uabopManKeil B Cpee, TAC HE IPUHSTE MepEI 110 €€
3amIuTe OT YrPo3 HHGOPMAIMOHHO! Oe30maCHOCTH.

4. MEI CIIeIiM, YTOOB! JOKYMEHTE X HH(pOpMALHs, KOTOPYIO MBI CO3/1aCM, reyaTaem,
HATPaBIISEM TI0 SIEKTPOHHOMN II0YTE, KOMMPYEM 1 yIATACM, HE MOTaay K HEYITOJTHOMOYEHHBIM
muiaM. MBI He JOIycKaeM YTeUeK KOHUAEHIMATBHON HHPOPMAIMA 1 TpebyeM CcoOMOACHHA
HTHX HOPM OT KOJIET U MOJPATINKOB.

5. MeI He TIeEpeaeM apojii OT YIETHBIX 3amuceif, He TI03BOJAEM KOIUIeraM U TpETbUM
JTMIAM TIONB30BAThCA CBOMM TEPCOHAIBHBIM KOMIBIOTCPOM H MHOW OPITEXHHKOH, BBHIIAHHOH
O6LIeCTBOM IIsl HCTIOJIHEHHS JOKHOCTHEIX o6s3aHHOCTEl, He 00Ccy)IaeM KoH(uIeHIHATbHEIC
wmi pabodrie BOMPOCH! B OTKPEITOM MPOCTPAHCTBE OQHCHBIX TOMEICHUH UK B yOITIHBIX
MecTax (TudTax, TyalneTax, KOpUaopax, KypuTeIbHBIX 30HaX, 06IeCTBEHHOM TPAHCIIOPTE).




6. Me! He paboTaeM ¢ KOHQUIEHIMATbHOU (cnyxeOHoiT) nHhOpMAaICcH B MyOIUYHBIX
MecTax (Hampumep, a3pornopr, caMoueT), T/ie Halll 5KpaH MOTYT YBU/IETb OCTOPOHHHE JIHIIA.

g Kaxplif U3 Hac HeceT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHO1aTeIbCTBOM
Poccuiickoii Defepanuy 3a pasTiallcHHe W HE3aKOHHOC HCIOJIL30BAHHC KOHGUICHINAIBHOM
uH(OpMAanuy, KOMMEpUECKOW TalHBl ¥ TCPCOHALHBIX NaHHBIX. PasriamieHue Takou
uHpOpMAUY MOXKET HAHECTH cepbesneid  yurep6 O6mectBy. B OTHOLICHHH JaHHOM
uHbOpMAanuK BBEEH 0COOBIH OPANIOK oOparmieHus.

8. MBbI BCerAa KOHCYJBTHPYEMCs C TIPEICTABUTENIMH WH(POPMAIMOHHON 3aAIIUTEI
(oTAeT MHGMOPMALMOHHEIX TEXHOIOIHIT), €CIIM HE YBEPCHBL B 6€30IacCHOCTH TOrO HIH HHOTO
neiictBust ¢ uHdopMmaumeil. Mul uHbOpPMHpYEM HX 000 BceX WHIMIEHTaX, CBA3aHHBIX C
wHOPMALMOHHOH 0€30MacHOCTRIO.

HenpueMieMbIMH SBISIOTCS XHINEHHUE, MPUTHHCHHC ymepba umymectBy ObmiecTsa,
HEe3aKOHHOE [PYICBOSHHE WM Kpaka aKTMBOB. DTH JCHCTBUS MOTYT IPUBECTH K TIPUMCHEHUIO B
OTHOTIEHUH PabOTHHKA NMCLMIUIMHAPHOTO B3BICKAHMs BIUIOTE JIO YBONBHCHIA. O611ecTBO
B3AMMOZENCTBYET C MPABOOXPAHUTENBHBIMI OPTaHAMH MO PACCICIOBAHUIO XUILEHHA U JPYTHX
[IPaBOHAPYIICHHHA, COBEPIIEHHBIX PaOOTHUKAMH. '

MEI He mpefocTaBigeM MHGOpMAIHIO O AEATCIBHOCTH OO6mecTBa BHEIIHUM CpPEICTBAM
MaccoBoi HH(pOPMAIMY BHE 3aBUCHMOCTH OT (OPMBI €€ MOAa4H. ITpu oGpamieHuH K paboOTHHKY
npexncrasuteneii CMH ¢ mpocs0oii 1ath KOMMEHTapHil MM HHTEPBBIO PaOOTHHUKY CIEIyeT
TepeajipecoBaTh 0OpalIeHHE B YIPABICHHUE II0 CBA3AM C obmecTBeHHOCTHI0 OOIIECTBA.

JIOTIOTHUTENBHO:

. TlpaBuia U YCIOBHA IO 3allIUTE MEPCOHANBHBIX NAHHBIX OTPKCHEI B [TonoxxeHuu
0 paboTe ¢ MepCOHaNLHBIMA TaHHBIMU OobmecTBa.

. HopMs1 paGoTEI ¢ KOHOHIEHIMATLHOMI (cmyxebHoit) nHpOpMAUEN MOKHO HaWTH
B IlpaBunax BHYTPEHHETO TPYHOBOrO pacmopsaika H TTonoXeHNH O KOH(HACHIMATbHOM
WHPOPMALIHH.

3.6 Tloamep:Ka KOPIMOPaTHBHOI0 HMHIKA H ¢$upPMEHHOI0 CTHIA

O61uecTBO yienasieT BHHMaHHE KOPNOPATHBHOMY HMMIKY. OH ckjaajblBaeTcd H3
TAKHUX 2JeMEHTOB, KaK JIeJIOBOE MoBeJeHne Pa0OTHUKOB 1 eIMHbI GUPMEHHBIH CTHIb.

Kaxzmeiit pabornuk O6miecTa GopMupyer KOPMOPATHBHBIA MMHUJUK TPEANPUATHS U
YKpEIUISIET €ro PEeIyTaluio CBOMM Oe3ympedHbIM ACIOBEIM noseneHueM. Haml BHEIIHHA BUA,
HOBEICHHE U CTHIIL OOIIEHNS BIUSIOT Ha TO, KaK JIFOAU BOCTIPUHIMAIOT O6mmecTBO.

MeI u3beraeM OelCTBUIM U PELIEHUH, KOTOPEIE MOI'YT HaHCCTH ymep6 KopropaTUBHOMY
umumky O6mectsa. K TakuM IeHCTBUAM OTHOCATCS, HAIPUMED, HEeraTUBHBIC BBICKAa3BIBaHUS O
MpeATpUSTHN, HEHaJmexamee MOBEICHUE Ha MEPONPHATHAX, TAC pabOTHUK TIPEACTaBIACT
O6mecTBO, HecoOmoAeHIe paOOTHHKOM B3ATHIX Ha cebst 0013aTENLCTB.

Korjia MBI y4acTBYEM B COBEIIAHUAX, paO0OUMX BCTpETax UIH yOIUYHBIX MEPOTIPHATHAX,
MBI He TIONB3yEeMC HOCHTEISIMH ¢ CHMBOJIMKOH KOHKYPEHTOB.

MBI PYKOBOJACTBYEMCS YTBEPXKIEHHBIMH mabmoHaMHu  KOPIOPAaTHBHOIO CTHIIA  TIPH
odopmnennn 06bexToB O6mmecTBa, U3rOTOBICHUH MevyaTHOH MPOMYKIMH, UHBIX BH3YalbHBIX
HOCHTENEH 1 Mpe3eHTaIHH.




3.7 BaeluHuil BU ¥ AeJI0OBast 0/1€KAA

CoGumioeHue PABIJ B OTHOMIEHNH Pagoueii 01eANbI H BHEIIHETO 00/IMKa OTpaxaeT
HaImy KOPHopaTHBHYI0 KYJIbTYpY, HOMOTaeT NOIEPKUBATH 1€J10BYI0 atmocdepy ¥ HMHIK
OO6mecTBa.

MBI IPUBETCTBYEM MHOr000Opasue, MOHAMACM 1 pasjenseM To, 4TO B OOmIecTBe MHOTO
pabOTHUKOB €O CBOCH KYJIGTYPOH, TpaJHIUiIMH, criemuKoil  IEATENBHOCTH, KOTOpasd
IPOSBILIETCS B OCHKIE.

TIpuHITAT, KOTOPEIM MBI pyKOBOACTBYEMCS MPH BHIGOpE OJEXKIBI ¥ BO BHEIIHEM BHIE, —
YMECTHOCTb. JTO IPABUIIO meiicTBYeT it Beex 6e3 HCKITIOYESHHUH.

MBI Bceria BBINIAAMM OIPATHO, CIEAUM 33 YECTOTON ¥ CBEXKECTBI0 ONEXKIBI M OOYBH.
N36eraeM pe3KUX M yAyMIAOIIUX apoMaToB. BreurHuii BUI He AO/UKEH OBITh BBI3BIBAIOLINM,
HeOpeKHEBIM.

Ecmu BB COMHEBAETECh, KaK OJIETBCA, BCETAa JCauTe BEIOOp B MOJB3Y CHAEPXKAHHOCTH
¥ YMEPEHHOCTH.

MpuI BLIOHpaeM OJeXK1y B COOTBETCTBHM C cuTyanmei:

° JIns oduumanbHBIX OYHBIX BCTPCH ¥ BU3WUTOB TapTHEPOB — ITOBCEIHEBHBIN
JIEJIOBOM CTHITh.

° JInsa pabouux COBEIIAHMI € TOCYIapCTBCHHBIMU OpraHaMi U NPEICTaBUTEIAMHU
BracTH —OoQUIHUaTEHBIA JIETTOBOM CTHIIB.

o Ha oTpacieBbIX MEpONpHATUAX, BHICTaBKax, popyMax — co0roZieHe BHEIIHETO
BU/a, 3aABJICHHOI'O OpraHU3aTOpaMu. Ecou Takoro HET — IPHUICPKHBACMCH clepkaHHOM
KJIaCCUKH. '

° JInsg  MOJIOJEKHBIX dopyMoB, KapbepHBIX nHel, mpodopHeHTalHOHHBIX

MEPOTIPUATHIHA, mocemeHuii BY30B JIOMYCKAeTCsd  HOIICHHUC OEXKIBl € KOPTIOPATHBHOW
CUMBOJIUKOH.

o Jlns pabotsl B oduce, eclmv HET TIPE/ICTABATENBCKUX BCTPEY, NPUBETCTBYCTCH
CTHITb, KOTOPBIHA codeTaeT B ceOe SNMEMEHTE! JIEI0BOTO oBceHEBHOTO 0Opasza. JlomyCTUMEI
JDKHHCHI, TOPOICKHUE Kebl, TPUKOTaX; BAXCH Galtanc — HaIpUMep, BEIOUpas GyTOONKY H KEbL,
MBI HajeBaeM xakeT. [I[puBeTCTBYETCA HOMICHHC hHUpMEHHON MPOAYKLMHU (ONEK L, CYBEHHPHOM
TIPOTYKIUH, aKCECCYapOB) C cuMmBonuKoi ObmecTBa.

HenonmyCTHMO JJIA AIMHHACTPAaTABHBIX PaGoOTHHKOB:

o Onex/a ¢ IOMOPHCTHYECKUMY IIPUHTAMHU, KapTHHKAMHU, CJIOTaHAMHM M JTIO3YHTaMH.

o MbI BHIGUpacM HEATpanbHYio 6a30BYO ONEXAY M TIOMHHM, gro Oe300uaHas Ha
TIepBbIi B3I HAAIMCE IV KapTHHKA MOXCT OBLITH OCKOPOUTEIBHOM JUTS APYTOro Ye/I0BEKa.

° CropruHast ofexna. [ cnopTuBHOM (GOpPMBI Y Hac €CTh  PEryIPHBIC
KOpTIOPATHBHEIE TPECHUPOBKH.

° Beuepnsist ofexna. Msnemus u3 GrecTmeil ¥ MPO3pavyHoi TKaHH, BEICPHHUC Ty,
ofexua ¢ TTyOOKMMH — BBIPE3aMH, paspesaMu 1 obumueM OJeCTAIMX YKpalleHwWi He
TIPUBETCTBYIOTCA B ofucax.

° ThsokHas ¥ JoMamHsasa OJEeXIa. Capacdanpl, mIaThd Ha OperenpKax, MUUICHKH,
CIIAHIIB], YPE3MEPHO OTKPBITEIE DOCOHONKKH, MPO3pATHAL onexa, GEMbEeBON H MKAMHBIH CTHIIb
TaK)Ke HEJOIyCTUMBEIL.




. OTKpOBEHHAsT U UPE3MEPHO OTKPHITAs OICHIA. MEl TOIJICP)KUBAEM 3/I0POBEIH
06pa3 XKU3HU U BMECTE C KOJUICTaMH TOPAMMCSA TEMH pesyJIbTaTaMH, KOTOPEIX OHM JIOCTUTAKOT B
CTIOpTHBHOM 3aJi€, O/IHaKo paboTa — 3TO HE TO MECTO, TAC CTOUT XBACTAThCA IIOCKUM KHBOTOM.
MEI He HajneBaeM Ha paboTy KOPOTKHE TOTIEL MUHH-106KY, LIOPTH, JOKMHCHI C 3aH/KCHHOH
Tanuen.

{51 NPON3BOACTBEHHbIX PA0OTHHKOB:

PaGOTHMKH  TPOM3BOACTBEHHBIX ~ IUIOMAZOK  JIOIDKHBI - MCTIONB30BATR cpencTBa
VHIMBUAYAILHON 3alldThl, NPELYCMOTPECHHBIC JOKATLHLIMH HOPMATHBHBIMH aKTaMH H
TlonoskeHHeM 06 OpraHM3aIlM¥ KOHTPOJS 3@ COCTOSHHEM OXpaHbl TPYyAa, TTonokeHHEM O
TIPOU3BOACTBEHHOM KOHTpONE 32 cobmronenyeM TpeGoBaHMil TPOMBIIIIEHHOH 1 TI0XKAPHOM
GesomacuocT B O0mecTBe.

4, MpI ¥ KoJUIeTH (B3aUMOOTHOIIECHHS C KOJIJIETaMH)

4.1 [enoBasi 3THKA

PaGorauku Q6mecTBa paboTaroT BMECTE, ABMKYTCH K 0bmmelt e U ABISIOTCS eIUHOM
KOMaHIOH TpodeccroHanos. MBI YBAXUTEIBHO OTHOCHMCT K MHEHHIO KOJUIET, OTKPBITO
BLICKA35IBAEM CBOM MIEH, 00CYXKIaeM HIeH APYTHX U IPEAOCTABILIEM 00paTHYIO CBS3b.

JIEMICTBYEM COOBIIA

MBI BEpUM B TO, 9TO paboTath 9QPEKTUBHO X JOCTHTATH MAacIITaOHBIX 1eJIe HEBO3MOXKHO
6e3 JoBepys, B3aUMONOMOIIM i KOHCTPYKTUBHOTO o6CyXIEeHHUs PasIUYHBIX TOUEK 3pCHUA.

T'OTOBBI IIOMOT'ATD

MiI BCEra TOTOBHI TMOMOYE KOJUIEraM HE3ABHCHMO OT TOTO, B KaKOM CTPYKTYpHOM
noapaszenenuy O0mecTBa OHH paboTaroT.

OPUEHTUPYEMCS HA IEHHOCTH

TIpuHAMAas PEIUEHHs ¥ BHIXOAS C HHUIMATHBAMM, MBI BCCTAA JyMaeM O TOM, HaCKOIBKO
OHJ OTBEYAIOT HAIIMM LEHHOCTSAM M COTMACYHOTCA ¢ OOIIMMH LEIAMH OO6uiectBa (CM. rnaBy
«Hamnm LeHHOCTHY). i

OGmecTBO pa3BHBaeT KyJAbLTYpy oOmeHdst M NPOCHT paboTHHKOB COO.IIOATH
cJleAyIoIe NPHHIMITEI B3aNMOIeACTBHSA 1 AeJI0BOI0 ITHKETA:

1. CrapaifTech 4eTKO U SICHO BBIPaXaTh CBOM MBICIIH.

2. IIpecekaiiTe JIOXHBIE W HETATHBHBIC KOMMYHWKAIH. CIieTHH W OOCyXIeHWe
KOJIJIET B MX OTCYTCTBHE.

3. He wcmonp3yiiTe HeOOOCHOBaHHYIO KPUTHKY, & npejiaraiiTe BapHaHT PEIICHHUS
BOTIPOCA MJIH IPOOIEMEL

4. B npodeccHoHaNBHBIX CIIOpaX BCErAa ciymaiite KOIUIET U CTapaiTech MOHATE MX
apryMEHTAlIUI0 HE3aBHCHMO OT 3AHMMAEMOif MMH TOIDKHOCTH H OIBITa paboThl B O6miecTse.

8. W36eraiite neiicTBHii, KOTOpPEIE MOTYT HAHECTH KoMy-1100 Bpel.

6. He coBepIaiiTe eXMHOTMIHbIE TTOXOB! K PYKOBOIUTENIO JUTA pEIIeHUsT CMEXHBIX C

KOJUIEramMu BompocoB. KoNIeKTHBHBIE BOTIPOCE! MBI PEIIAcM KOJIJIEKTHBHO.

7. He oTkIagpiBaiiTe pelIeHHE BOIPOCOB C  [OMOIILIO OIOpPOKpaTHYECKUX
MHCTPYMEHTOB H HCKYCCTBEHHOTO 3aTATHBAHMSA MPOLECCa.

8. oBopHTE ¥ MUIIHTE IPaMOTHO.




9. BrimoHsiiTe B3STHIC Ha cebs 0043aTenpCTBA — HE TIOBOATC TeX, KTO Ha Bac

PACCUMTHIBAET.

10. Cobmromaiite CpoKH, OyabTe IyHKTYaIbHBIMH, yBaXKalWTe BpeMsA KOJIJIET.

11. He ucnone3yiiTe HENCH3YPHYIO JIEKCUKY, NaHHOPaTCTBO U HEYMECTHBIH FOMOD.

12.  TlpusHapaiiTe OMMOKY, €CIM BALIC CYHICHUC OKAa3LIBAETCS OIIMOOYHBIM.

13. Eciu moBemcHHE KOJUIETH HPOTHBOPEUMT IEHHOCTIM QOmecTBa MM €CIH BB
HeJIOBONBHEI ero/ee paboToi, TO CrepBa MpeJoCTaBbTe eMy/eil 00paTHYIO CBA3b IMYHO M, €CIH
CHTYAITHs HE N3MEHMTCS, TONBKO OTOM TIOTHUMUTE BOTPOC Ha YPOBHE €10/€€ PyKOBOIUTENA,

14, He npucsaupaiite cebe 4yXHUX pe3ylIbTaToB 1 KOMaH/IHBIH pe3ynbTar.

15.  TInoXWM TOHOM CUMTAETCS ITyOIUIHOE o6cyxaenue 3apaborka. He pekoMeHIyeTes
00CYKIEHHE C KOTIETaME BOTIPOCOB 0 3apTlIaTe, MPEMUH, MHBIX BBITUIAT.

16. Ecnu x BaM 00paTHIMCE 3@ TOMOLIBIO, CTPEMHUTECH rnmoMoub xoiuiere. IIoMHHTE, 4TO
3aBTpa Ha €r0 MECTE MOXKETE OKa3aThCA BBIL.

17. Ecmu x BaM 00paTHIIMCE C BOTIPOCOM, KOTOPBIH He OTHOCHTCS HAMPAMYIO K BallMM
06s3aHHOCTSM, TIOMOTHTE KOJIIEre HalTH HYXHOTO paboTHHKA.

18. OtBeuaiiTe Ha 3ampoChl KOJNIEr W3 JAPYTMX CTPYKTYpHBIX TIopa3/IeICHUI
CBOEBPEMEHHO (110 BO3MOXHOCTH B TCUCHHC CyTOK) 1 Oe3 HATTOMMHAHWH, JaXxe eclId BaM OHHM
KaXyTCA MEIKAMY MITH HE3HAYUTCIBHBIMH.

19. He sararuBaiiTe TIPUHATHE PEIICHHH IO BONMPOCAM, KOTOPLIC HAaXoJATCA B 30HE
Ballleil OTBETCTBEHHOCTH.

20. He coBepmaiite AciCTBHH, KOTOPBIE MEMIAIOT IPYTiM pabOTHHKAM BBITIONHATE UX
00SI3aHHOCTH.

21.  Eciu 115 BHIIONHEHUs 3a1auk TpeOyeTcs yqacThe Apyrux KoJIer, o0pamanTech K
HHM 3apaHee, B 3aBUCHMOCTH OT MPEATOIaracMoro o0meMa paboThl. YKaXuTe CPOK, B KOTOPBIH
XOTeny OBl TIONYUHTH OTBeT. IlManupyiiTe COBMECTHYIO paboty Tak, 9To0bl Y KOIIET OBLI0
JOCTATOYHO BPEMEHM IMIs BHIMOIHCHUS BalIero 3ampoca. Ecmu o6pamaereck €O CPOYHOM
pockOOH, yKOKHUTE TPUIAHY TaKOH CPOYHOCTH.

22.  TloMHUTE, 9TO KOJUIETH W3 IPYTMX CTPYKTYPHBIX TIO/(pa3ICICHH# HE ABJIAIOTCH
crienpanucTamu B Bamiedl cdepe neATENbHOCTH. dopMyaUpyiiTe OTBETH HA BOMPOCH! APYTHX
CTPYKTYPHBIX ~TOJpa3Je/eHNH (a TakKe COOCTBCHHBIC 3aIlpoCBl) YETKO, HOCTYINHO H
MaKCHMaIbHO MTOHATHO.

73,  PaGoTas Hajy 9eM-TM00 COBMECTHO C KOJUIETaMHM M3 JIpyrux CTPYKTYPHBIX
TIoJipaseNicHUi, He IepeKIablBacTe Ha HUX OTBETCTBEHHOCTB 3a MOPYYEHHBIC BaM 3a/laHiA U HC
TIepEHOCHUTE B OTHOCTOPOHHEM TIOPS/IKE CPOKH X BEITIOJTHEHHS.

24. 3abiaroBpeMEHHO MPEAYMpPEXAaiTE HEOCPEACTBEHHOTO PYKOBOAUTENS U KOTIET
B TOM CIIy4ae, €CIIM [IOHMMAETE, YTO HE YCTIEETS HCIIONHHUTE B3STHIE Ha ce0s1 06A3aTeIBCTBA U/ UK
TIOpYdIEHHOE BaM 3aJ[aHHe B CPOK, — STO [O3BOIUT HM CKOPPEKTUPOBATH CBOM TIIAHBL.

75 CobmroiaiiTe 3aKOHBI 1 HOPMBI, IPHHIIMIbL ¥ IPaBHIIA, KOTOPBIMHU PETYIUPYETCHA
nestenbHOCTE O61IecTBa ¥ pabOTHHUKOB.

B OGmecTBe CUATAECTCH HEIONMYCTUMBIM:

o Haxoxaenume Ha Teppuropum OOmectsa B COCTOAHHH aJIKOTOJBHOTO,
HAPKOTHYECKOTO MK TOKCHYIECKOTO OMbAHCHIL,




o xypenue Ha Tepputopun OOmiecTsa, 38 HCKIIOUCHHEM CHEHATBHO OTBEICHHBIX

JUIs STOTO MECT, @ TakKe 3ampemacTcs IIPOHOCUTH KYpHUTEIBHBIC TPUHAINICKHOCTH Ha
IIPOM3BOJICTBEHHEIE OOBEKTHI, T €CTh OMACHOCTR BOCIUIAMEHEHUs, a TaKXKe Ha TEPPHTOPUIO
OO0mecTBa;

o XUIIeHWe Wi IPHIUNHCHHUE yiepba UMYIIECTBY OO0mecTBa, a TAKKe UMYLIECTBY
Apyrux pabOTHUKOB M TPETHHX JIHIL, HaxosAIMeMycs Ha TCPPUTOPHUHI O0mecTra;

o ymoTpebiIeHne 0CKOPOHTEIbHBIX BEIpAKCHHIA, BRICKA3BIBAHMH, YHIKAIOMMX YeCThb
H JIOCTOMHCTBO YETOBEKA, @ TAKKE MPUTCCHEHHE, JIOMOTaTeNbCTBO, AUCKPUMHUHALMS;

o pasriameHne KOH(HAEHIHATBHO! HH(OPMALIIH, BKITIOHAs niepCOHANIBHBIE TAaHHEBIC,
KOMMEpPYECKYI0 TalHy U HHYIO cTyXeOHYI0 HHHOPMAIHMIO.

4.2 DrTHKa TeJedOHHOro 00IEeHHUs

Ec/iH 3BOHUTEe BbI, TpeAcTaBbTeCch — HA30BHTC GamMuIio U MM TTonp3yHUTECH
TIPABHJIOM TPEX T'YAKOB, ECIIH HENOBEK HE OTBCTH, HYXKHO OTJIOXKHTB TenedOH U MCpe3BOHUTH
yepes dac. Ilomuure, 4TO HE BCC TeedOHHBIE aNMaparsl MO3BOJAIOT OTMPE/CIHTE 3BOHSAIIETO.
Ecnu BBl obOpaimaeTech K KOIIIETe BICPBLIC (unm oOmiaeTech ¢ HUM PENKO), HA30BUTE TaKXKe
JOJKHOCTD /WM CTPYKTYPHOE MOAPA3ACICHIC.

Eciu 3BOHST BaM, PEKOMEHIYEM TaKKe Ha3BaTh CBOH hamumio ¥ M. ITO HYKHO
nenaTh 00f3aTeNnbHO, €CM Yy Bac OJUH TeneOH HAa HECKONBKO PAOOTHUKOB WM, KOTAA BbI
«TIepeXBaTUIIN» 3BOHOK.

OTBeuas Ha BHelIHHE TeJle)oHHBIC 3BOHKH, HasbIBaiiTe OOIECTBO H/MIK CTPYKTYPHO®
nogpasieNeHue, B KOTOPOM paboTaeTe.

Hu o1H 3BOHOK He JI0JKeH ObITh MOTePsHH. Eciy BBl OTCYTCTBOBAJIM Ha paboueM MeCTe
JUTH HE MOTJIM OTBETHTh Ha 3BOHOK, HCTIONB3YHTE (DYHKIMEO IPOCMOTPA MPOMYIIEHHBIX BEI3OBOB
1 06s13aTENBHO CBKUTECH ¢ aboHeHTOM. Ecnu Bac HET Ha paboTe B TEYEHHE IABYX U Oonee HEH,
PEKOMEHIyeM MePEeBECTH 3BOHOK Ha JIMEHbIH Tene(OH WK 3aMELIAIOIIEro Bac KOJLIICTY.

PaGoune 3BOHKH NPHHAMAIOTCS B YCTAHOBJICHHOE pabodee BpeMsl, TIPU STOM BaxHO
YYMTHIBATH 9aCOBOH MOSAC U rpaduk paboTHl KOJIIET.

4.3 DTHKa 00EHHs [0 3JIeKTPOHHOMN movTe

Ipexnae 4eM HanmucaThb pabouee NUCLMO, copMyaupyiiTe ero meib. YT0 BEI XOTUTE,
qr0Gbl PECTIOHACHT CENAN IOCNE MPOYTEHHS BAIICTO nuceMa. CTpeMHTECh MACATh KPAaTKO U
TOHSTHO, yBaXkaiiTe BpeMst pECTIOH/ICHTA.

O6s13aTeNbHO NPONKUCHIBaiiTe TEMY NHCEMA, OHA JIOJDKHA OTpaXkaTh CYTh COOOIICHHS.

B KoOHIle MHCbMa XOJUKHA OBITH NOANMCH, KOTOpasi BKIOYACT uMs u pamuio (1
OTYECTBO, €CIM MPETNOYUTAETE, ITOOE! K BaM ofpamaiuch Mo UMCHH U 0TYECTBY), AOIDKHOCTD,
Ha3BaHHE CTPYKTYPHOrO IIOJpa3AeneHuA (ecnu OHO He BXOAUT B HasBaHHE IOJDKHOCTH),
Ha3BaHUE OPTaHM3aINH, TeNnedHOH (BHEIIHHH H BHYTPCHHHIA).

Ilpu oTcyTCTBHM Ha paGore (KOMaHIMPOBKa, OTNYCK, GoNBpHHYHBIN) BKIIOYATE
pesxnam aBTooTBeTa «Her Ha paboTe», KOTOPBIA YBEIOMHT KOIICT O BAIlCM OTCYTCTBHUHU Ha
pabodeM MecTe W CPOKaX BO3BDAIICHUA. Eciu xomiern OyayT Oe3pesyibTaTHO JKAAThk OT Bac
OTBETa Ha MUChMA, 3TO MPUBEIET K MOTEPE X BPEMEHH 1 CHU3UT 3@ deKTUBHOCTb COBMECTHOM
paboTsl. B aBTOOTBETE YKXUTE CPOKH, B KOTOpBIE Oy/ieTe OTCYTCTBOBATE, BAIIN KOHTAKTEI WIH
KOHTAKTHI BallliX KOJUIET, K KOTOPBIM MOXHO oOpammarhcs Mo pabouiM BOTIPOCaM.




Ecid BbI He HaXoQuTech B KOMaHIMPOBKe, B OTHYCKe WM Ha 00MLHUYHOM, TO
OTBETHTD HA TPUIIE/IEE TI0 HNEKTPOHHON [OUTE MACHMO HYXHO TIPH TepBoi BO3MOXHOCTH, HO
06s3aTeIbHO B TEUEHHUE OJHOTO pabodero THA M HE MO3AHCE 24 4acoB ¢ MOMEHTA MONY4YECHHA
micEMa (ecld B UChME He 0003HaUeHbI IPYTHE cpoku). Ecu Ha pelieHne Bompoca Tpedyercs
Gonbie BpeMeHU, 00s3aTeNbHO CcooOUIMTE anpecary, HTo co0OIIEHrEe TONY4EeHO H BB MM
3aHMMaeTech. IIpemOYTUTEILHBIM ABIACTCA OTBET 110 3IeKTPOHHOM MOYTE, HO TAKXKE BBl MOXKETC
OTBETHUTH 3BOHKOM MIIM YCTHBIM COOOIIEHHEM.

Hanpapasisi KoJUIeraM JOKYMEHTBhI HIIH Tepechlaasi MepenucKy, HAIWIIUTE, KaKuX
JeHCTBUH BBl OT HUX OXHHaeTe (O3HAKOMHTBCSH, JaTh KOMMEHTAapuH, 3arlOIHHTH (bopMBbI).
OcobeHHO BaKHO 3TO JeNaTh B TOM ClIydae, eclld afpecaT He KICT Ballero michbMa.

Iepex oTHPAaBKO# MHCBMAa MPOBCPBTE opdorpaduio 1 MyHKTYaIUIO TEKCTA.

IIpu mo/iy4eHHH MHCHMA, B KOTOPOM YKa3aHBl HECKOIBKO aJ[pecaToB OTBeYaTh Ha
IHCBMO HeOOXOIMMO BCeM afipecataM (KHOIKON «OTBETUTh BCEM).

4.4 OpraEH3auMs ¥ NPOBeJeHNe COBEIaHNH

Eciu BBl OPraHu3aTop:

o VpaxaiiTe BpeMs M IUIAHBl KOJUIET: Ha3HadaiiTe COBCIIAHHA 3apaHee, He
oma3/bIBaliTe U cTapaiiTech HE IEPEHOCUTD 1Ty U BPCMA.

o Jlns TpuriallieHus Ha COBEIIAHHC OpHEHTHPYHTECh Ha KaleHIaph KOJIIET. He
Ha3HadaiiTe paboune BCTPEUH Ha BPEMs, B KOTOPOE KOJIICTH 3aHATSI. Ecnu ¢cBOOOAHOTO BpEMEHH
B KaJIeHJape HeT, TTonpoOyiTe JOrOBOPUTECS € KOIICTaMU TI0 Tene(oHy U BEKIUBO YTOUHUTE,
MOYKHO JIH ITOJIBUHYTE HX BCTPEUH.

o B NpHITIAIIEHAN 9ETKO CHOpMyTUpyiiTe TeMY COBCIIAHMSA, pACTIHCAHNC, BOTIPOCHI,
KoTOpEle OyoyT OOCYXIAThCA, M MX IMOPANOK. Ecnu Heo6X0AUMO, MPOMUCHIBANTE 3apaHee
OTBETCTBEHHBLIX IO ITYHKTaM, 9YTOOBI KOJUIETH CMOTIH IOJATrOTOBHTHCH. ITo BO3MOXHOCTH
HATpaBbTe MaTEpPUAITBI KO BCTpede (MPEe3eHTalIo U APYTHE JOKYMEHTHI) 3apaHee.

o B Hauaie CoBEIaHNA YOEIUTECh, YTO BCE YUaCTHUKM MOHMMAIOT UEIb COBCIIAHIA
M pE3yNbTaT, KOTOPOro HEOOXOAMMO JIOCTHYE. Paznenute W 0003HAYBTE DPOJIM Y4YaCTHUKOB
COBEIIAHMA: KTO AEMOHCTPUPYET MaTepHasl, KTO PaCCKa3hIBAET, KTO BEACT MPOTOKOIL.

o BeicTpauBaiiTe BCTpedy Tak, YTOOBI YIOXHTBCS B 0003HaYCHHBIE BPEMEHHBIC
paMKH.

o [loIBeWTe WTOTH COBEUIAHWS: HANpaBbTe KIIOYCBBIE [OTOBOPCHHOCTH 110
3TEKTPOHHOM I0YTE MM PasOIUIMTE MPOTOKOI. KOHKPETHO TPOMUIIATE, YEr0 BBl KAETE OT
YYaCTHUKOB II0 HTOraM BCTPEYH ¥ B KAKHE CPOKH.

Ecia BBl Y4aCTHHK:

o ECiT¥ BB TIONYYHI MPUTIAIIEHHE MO 3EKTPOHHOH 109Te, 00513aTeNbHO OTBETHTE
Ha Hero. Eciu BaM He TMOAXOUT BPEMs BCTPEYH — OIOBECTHTEC OpPraHM3aTopa BCTPETH, HE
MOIYHTE.

a He omasmsiBaiilTe — He 3acTaBIIHTe OPYTHX YYaCTHHKOB BaC HKIATD. Ecmu
TOHMMAa€eTe, 9TO He CMOYKETE IPHHATE YYacTHe B COBEIIAHNH, H3BECTUTC 06 5TOM OpraHM3aTopa.
B KkpaifHHX clydasx — 3apaHee NpeaymnpeauTe 06 OIO3JaHWH WIIM OTTIPAaBbTE BMECTO cebst
KOJUIETY, TIPEABAPHUTENLHO IIPEIYTPEIUB €T0/ee O CONEPIKAHUM BCTPEIH.

o Ha Bpems coBeIaHus IEPEBETNUTE MOOUIBHEIH TenedoH B 0e33BYYHBIH PEKUM.




o He mepeOuBaiite TOBOPAIIMX, NOKITUTECH CBOEH OYCPEAH. JlaiiTe BO3MOXHOCTB
BBICKA3bIBATHCA BCEM YJaCTHHKaM BCTpedH. Ecimu BEI BUIUTE, YTO KOIUIETa MOJIHHT, YTOYHHUTE,
BCe JIM OH/OHA TIOHSI/TIOHSAA.

o B cioydae HecOrJacHs ¢ MPUHATEIMH PEMICHUAMH CKDKUTC 00 TOM BO BpEMs
COBEI@HMs JTMOO0 HANpaBbTE CBOM MBICIHM H TPEMTOKCHHS B OTBET HA NPOTOKON BCTPEHH.
V3MeHeHu e PENICHII B 0JHOCTOPOHHEM MOPANIKE MOCIE COBEIIAMNS HE JOTMyCKaeTes.

4.5 Paboyee MeCTO

Ilopsitok W 4YMCTOTa B Ka0uHeTe, MOMEUIEHHH H Ha paGoyeM MecTe CO3aKOT
GnarompuaTHOe BledaTieHHe 00 mvmmke OOmecTBa W HACTPAHBAIOT HA JeJI0BOE
noBenenne. Takike YHCTOTA U MOPSIOK — 3TO 3aJ10T 0€30MACHOCTH Ha paboyeM MecTe.

o Bhl MOKeTe TIPUHECTH HEGONBIINE INIHBIE BELW U 0POPMUTE CBOC pabodee MeCTO
o coBCTBEHHOMY BKYCY, €cli oopMieHHe HE MPOTHBOPEHUT UMHIDKY O6mectsa. Kaxapii
pabOTHUK IOIDKEH IOJIEPKMBATh YHCTOTY M MOPAAOK Ha CBOEM pabodeM MecTe U CJIEIUTh 3a
HOPAAKOM B OMEIICHHUH.

o Ha paGodeM MecTe Mbl 3aHUMAcMCs TOJIBKO pabotoif. MBI HE XpaHUM U HE
npHHUMaeM TMuLy Ha paGouem Mecte. MCKIIOYEHHE COCTABIANT HATUTKU (Boma B 3aKpHITOM
OyThIUIKE, 9ail ¥ KOe B OTHOPA3OBBIX crakaHax), KOH(QETHI ¥ IIeYeHbe (B TIIOTHO 3aKpBITOM Tape).
By/bTe aKKypaTHBI C HAMUTKAMH, CIIEIUTE 32 TCM, 4T06BI OHH HE Pa3IMBATICH Ha paboueM MecTe.
BCio OCTaBIIYIOCS €Ay MBI XpaHUM TONBKO B XOJIOMMIBHUKC. TTonHOIEHHBIA TIPHEM TTHIIK
TIPOXOJIMT B CIENUANbHON 30HE MUTAHUS.

o He ocrtaBnsiiTe Ha pabodeM MecTe JOKYMEHTBI, COICPIKAIINC KOH(QUICHUHATLHYIO
uHpOpMAaLHIo.
o He wucmone3yiiTe B OOIECTBCHHBIX MECTaX ObmiecTBa TPOMKMA 3BOHOK Ha

MoGuIBbHOM 1 pabouem TenedoHax. UToObl He OTBIEKATh KOIUIET, JIyHIIe NEPEBOANTE peXHUM Ha
6e33ByuHbI. OTXO0[A OT paGouero MecTa, BCerja BKIIOUacTe Ha MobunpHOM Tenedone
6Ge33ByuHBIN pexuM. He HCmons3yiTe TPOMKYIO CBs3b — 3TO HapylacT JTHYHOE TPOCTPAHCTBO
APYTHX.

° He obcyxpaiite Ha pabounx MecTax B 0OIMX kabUHETaX ¥ MecTax IIPOM3BOACTBA
palboT IUYHBIE U MHEIE, HE CBA3AHHEIEC C paboToii, BOIIPOCHI, €CIIH 3TO MOXKET MOMCINATE BAIINM
xomneram. Eciii BaM HYKHO COBEPIIUTE JIMYHBIH 3BOHOK — OTOIIUTE B CTOPOHY WM 3alMHUTE
IIEPErOBOPHYIO KOMHATY, 4TOOBI HUIKOMY HE MEIIATk. He roropure rpoMKo.

4.6 JlomosHUTEJbHbIE MPHHNHILI IS pyKoBoaMTEeiH

OB6mecTBO 0XKUAAET, YTO PYKOBOAMTENTH HE TONBLKO BHITIONHAOT BO3MOKCHHBIC Ha HIX
06A3aHHOCTH, HO ¥ CIIEYIOT JONONHUTENbHBIM IPUHIUIAM, CTAHIAPTaM 1 PABUTIAM.

PyKoBOAUTEIb 10 OTHOLIEHHIO K MOAYHHEHHBIM:

o COBEpIIAET BCe HEOOXOUMEBIC AEHCTBUSA JUTS obecrieueHns 0e3011aCHOCTH, OXPaHBI
TpyZa U 300POBbs PAOOTHUKOB, CO3IAHUA KOM(OPTHEIX YCIOBHIA 171 paboTsl;

° yBaXKaeT INpaBa W WHTEPECH pabOTHHKOB, HE JOMYCKAET BLICKa3bIBaHUH,
VHIOKAIOIHX JOCTOMHCTBO PaGOTHHKOB, HE KPUTAKYET HX MPH APYTHX TMOJAX;

o IpeIoCTaBIAeT PaOOTHUKAM PETYIAPHYIO o6paTHyO CBA3b (000CHOBAHHOE MHCHHUC
06 ux pabote);




L BEICKA3BIBACT I{pHTI/I‘IeCKHC 3aMecuyaHusd B KOHCTpYKTHBHOﬁ MaHeEpe, 00BACHAS
paGOTHUKY, B 4eM TOT ObLI HE NPaB 1 KaK HYKHO OBLTO TIOCTYIIHTE B JTAHHOH CUTYALUH,

. CIIpaBEJIUB, OIECHUBAET X MO PE3YIbTaTAM paboTHl, a HE MCXOIs U3 JUIHOTO
OTHOILIEHNUS;
o BOBpEMs JOBOXMT JO DabOTHUKOB uHbOPMALMIO, HEOOXOIMMYI MM  JJid

BEIMONHEHMUsT TTOCTABJIEHHBIX 3a/ad, a TAkKe BOBpEMsA CIyCKacT 3ajadu H uHdOpManuIo,
MOIY4EHHYIO CBEPXY;

. JlaeT BO3MOXKHOCTE BEICKA3aTh CBOE MHEHHE, 33/1aTh BOMPOCHL,

o IOUIepXKMBAECT MHUIMATUBY, IOOMPSET BBIABIKCHHC IpeIoKEHNH, KOTOPBIE
MOTYT yIydmmTh paboTy pabOTHHKOB, a TakKke paboTy CTPYKTYPHOrO IOJpa3NeICHUA,
O6mecTBa,

o MOJUIEPXKMBAET CTPEMIICHHE K NPOQECCHOHANBHOMY ¥ KaphepHOMY pOCTY,
PasBUTHIO M CaMOCOBEPIICHCTBOBAHUIO, MOMOTACT paboTHukam B 5TOM. J[aeT BO3MOXHOCTH
[OBBIIIATH KBATH(UKALIIO ¥ TIPEAOCTABISIET PEKOMCHIAIIH 110 INIaHy PasBUTHA;

o CTaBUT repe]i pabOTHUKAMHU PEATACTHIHEIE CPOKHA BBITTOTHCHIA 3aJaHuii, B ciry4yae
HaTMIHS HECKOBKUX PABHO3HAYHBIX 33/1ad — IOMOTacT pacCTaBUTE IIPHOPUTCTEL

. OTBEYAET 3a IPAMOTHOE IUIAHHPOBAHKE PAOOTHI B CTPYKTYPHOM HofipasIeNneHuy, ¢
yBaXKEHHEM OTHOCHUTCS K pabodeMy BpeMCHH pabOTHUKOB, UX TIpaBy Ha YACTHYIO XHU3Hb BO
BHepabouee BpeMs.

PyKOBOJXHUTEJIb N0 OTHOIIEHUIO K OO0mecTBY:

J JMYHO CIUEeNyeT KOPIIOPATHBHBIM LECHHOCTAM, TNPHHIMIAM, cTaHAapTaM H
TIpaBMIIaM, H3TOXKEHHBIM B HACTOSIIEM Kozekce, ToomipsieT CIEA0BaHHE MM €O CTOPOHEI
TIOYMHEHHBIX U KOJIJIET;

o MOUIEPKUBAET KIMMAaT YBAXCHHA, MOBCpHA U COTpYAHWYECTBA B CBOEM
CTPYKTYPHOM IIO/IPA3AENeHUM i Ha BCEX YPOBHAX OO0uecTBa,

o HAaXOMUT HOBBIE BO3MOMKHOCTHM /IS TTOBBIIICHHA 5 (eKTHBHOCTH JCSTENBHOCTH
BBEPEHHOTO EMY CTPYKTYPHOTO MOAPa3ACICHAS (kOMaHIbI);

. IMYHO OTBEYAET 3a PE3YNLTaT paGoTHI CBOETO CTPYKTYPHOTO MOApPA3ACiICHUA
(KOMaHIBT), HECET TIEPCOHATIBHYIO OTBETCTBEHHOCTD 32 IOTYIMEHHRIC OIMOKY ¥ HEYa4dH B €ro/ee
JIeATETbHOCTH,

o OTBEuaeT 33 MCIIOIHEHUE COTIIACOBAHHEIX UM IOKYMCHTOB peLIeHHH;

o ONepaTMBHO BELABIACT BO3HUKAIOMIKE B MPOLICCCE cBOEil IeATENLHOCTH MPOOIEMBI
1 GepeT Ha cefs OTBETCTBEHHOCTB 32 MX PEIICHHUE;

o IPHHUMAET B3BENICHHbIC, OOOCHOBAHHBIC PEIICHML I HOpPOCYUTHIBAET HUX
KOHOMUYECKUE TOCIIENCTBHS;

o CTpEMUTCS IPHHUMATH PELICHHS, MaKCHMAITBHO BLITOHBIC U TTEPCIIEKTUBHBIC AT
Oo0mecTBa;

° He JIOTYCKaeT 3JOYyMOTpeOieHus — CBOUM CyXeOHBIM ~ TIONIOXKCHHEM M
QIMHHHCTPATUBHEIM PECYPCOM;

o He JIOMyCKaeT HEraTUBHBIX BEICKa3bIBaHHiA B ajpec OOmecTBa;

o hopMupyeT y paOOTHUKOB aKTHBHYIO TMOSHITHIO TI0 oxpaHe OKpyxKaroweil cpeabl 1

GepeXHOMY K HEW OTHONICHHIO.




5. MbI ¥ CO00IIECTBO

5.1 B3auMOOTHOLICHHS ¢ MAPTHEPaAMHU

B OOGmecTBe MPEeIbABIAIOT paBHbIC W TMOHATHEIE TpeGOBaHHS KO BCeM JeJIOBLIM
mapTHepaM.

o B3aiMOOTHONIEHNS! ¢ TapTHEPaMH, NOCTABIINKAMM, KOHTPAreHTaMu

OGmecTBO CTPOMT paboTy ¢ MapTHEpaMH ¥ KOHTparcHTamu Ha GCHOBE OTKPBITOCTH H
B3AMMHOTO YBaXCHILS, COBMECTHOH Pa0OTHI MO IOC/EI0BATENBHOMY NIOBBIIIEHHIO 6€301aCHOCTH
¥ 3G HEKTUBHOCTH, H COOMIOACHUIO MPUHATEIX CTOPOHAMH 00513aTENBCTB.

BusHec-coTpyauudecTB0 OOmECTBO HadMHAET C MPOBEPKHU HAJEKHOCTH JEJIOBOTO
napTHepa, BKIIOYas HENOMYIIEHHE MM JUCKPUMHHALMHM, KOppYIIIMA M OTPaHUYICHUS
KOHKYPEHIIMH.

o B3auMoOTHOLIECHHS 3aNHTEPECOBAHHBIX CTOPOH

3pauuMoil 3amaueil OOmiecTBa fABIACTCA YKPCIUICHHC IETIOBOM penyTalud B Tiasax
3aMHTEPECOBAHHBIX CTOPOH M MECTHBIX coobmiect. OcHOBA VIS TTOABJICHUS JOBEPHS CO CTOPOHBI
3aMHTEPECOBAHHEIX CTOPOH — MPO3PAYHOCTE U OTKPBITOCTE ObmiecTna. '

O6s3aHHOCTH Pa0OTHHKOB

I PaGoOTHUKM B PaMKax CBOEH KOMIIETCHLMM W TPYAOBBIX 00s13aHHOCTEHN JTOTDKHBI
3HATE 1 COBIIONATE TpeGOBAHMUS AHTHMOHOTIONBHOTO ¥ AHTUKOPPYTIIHOHHOTO 3aKOHOIATENbCTBA
W JOKaJhHBIX HOPMATUBHBEIX akToB ObmecTBa B 06IacTH 3aIMTH KOHKYPEHLHH, 0TOOpa
KOHTPAreHTOB IIPH 3aKyIKe TOBapOB, paboT u yCIyT.

2, Ilpy [OPOBEAEHWH TEHICPOB paboTHHKM 00s3aHbI ObITE OOBEKTHBHBEIMH H
PYKOBOJCTBOBATHCS JIOKATbHBIMA HOPMATHBHEIMU axTamn O6IIecTBa. 3ampeniaeTcs BeIOUPaTh
KOHTPAreHTOB, OCHOBBIBAACh HCKIIOYUTEIRHO Ha JMYHBIX TPENNOYTeHUAX. B TNPHHATHH
pemieHuss O BHIOOpE KOHTPArcHTa HeoOXOIUMO pPYKOBOACTBOBATECS B TIEPBYIO OHCPED
uarepecamy OOmIeCTBa M 0OBEKTHBHBIMU KPHUTEPUIMH (HeHa, KauecTBO, HaIeXKHOCTD U T. I.).

3. [Ipy BemeHWH KOMMYHMKAUHMHU C TapTHCPaMH pabOTHUKH JOJDKHBL COONIONATE
OOIENPHHATEIE HOPMBI IETOBON STHKH, p36eraTh NpeyBeInYeHHH, TPEeHEOPEKUTEIBHEIX OLCHOK
M JTUYHOCTHBIX XapaKTEePUCTHK.

4. PaboTHUKY JO/DKHEI BHAMATEIBHO PAaCCMaTpPUBATh i CBOEBPEMEHHO pEarnpoBath
Ha KANOOE], 3asABICHUS ¥ TPELIOKEHNS, IOCTYNAMIE OT MAPTHEPOR OobnrecTBa.

5.2 B3anMoOTHOILIEHUS ¢ OpPraHaMy BJACTH U 001IECTBEHHOCTLIO

OG1IecTBO CTPOUT YCTOHYMBBIE H KOHCTPYKTHBHBIE B3aHMOOTHOILIEHHS ¢ OPTaHAMH
roCyapCTBEHHOI BJIACTH H MECTHOT0 CAMOYNPABJICHHUS.

Msl mOHEMaeM, 9To JAesTenbHOCT OOmecTBa TaK WM HMHAde BIMACT Ha KUTEIICH
PErMOHOB HAMIETO TPUCYTCTBUA. [loaTOMy MBI CTPEMHMCSA BHECTH CBOM BKJax B pa3sBUTHE
pernoHa W yYacTBYeM B OCYIIECTBICHHH DPA3ITUAHBIX poekToB. 1IpH MPUHATAM PEIICHHH,
3aTPATMBAIOIUX WHTEPEChl MECTHOTO coobmecTBa, MBI PYKOBOJICTBYyeMCS TPHHIATIAMH
COIMATEHOM OTBETCTBCHHOCTH.

O6s3anHOCTH pa0OTHHKOB

1. Henbas UCIONB30BATH CBOE JTOJKHOCTHOE TIOMOXKEHNE JUTS OKa3aHuUA BIMAHMA Ha
OpraHb! BIACTH W MECTHBIC c006IIEeCTBA PH PEMIEHAN BOIPOCOB JTMTHOTO XapaKTepa.




2 Crexyer u3berath IyOIHIHBIX BEICKA3bIBaHMIl, CYXIEHUI M OIEHOK OT MMCHH
O6mecTBa 06 OpraHax BIaCTH M HX TPEICTABHTEISX, ECIH TOMNBKO 9TO0 HE BXOIWUT B BallH
JIOMKHOCTHBIE 0043aHHOCTH.

3. M5l BHE TONHTHKH — paGOTHUKH JOIDKHBEI COOMIOAAT HEHTPAIHTET. Ha nHamy
CTyXeOHYI0 JAeATENbHOCTh HE JOIDKHBI  BIMATH HOJWTHUYECKUE TapTHH, DPETMIHO3HBIC
OpraHM3alUX ¥ VHEIE OOIIECTBEHHBIC 06beauHeHns. PaOOTHUKY He BIPaBe MOANCPKUBATE TAKUC
0ObeTMHEHNs OT MMeHH U 3a cueT ObecTsa.

4. PaGoTHWKM BIIpaBe y4acTBOBaTh B MOMUTHYECKONW M COIMATBHOW AEATENbHOCTH,
eCITM 3TO He TPOTUBOPEUMT MOJIOKEHUAM 3aKOHOATEBCTBA Poccuiickoit @enepaliui, ¥ TOIBKO
B cBOGOHOE OT paboThl Bpema. Hembas CBA3BIBATH 3Ty ACATENLHOCTH ¢ paboToil ¥ UMEHEM
O6mecTBa. PabOTHWKH CaMOCTOATENBHO HECYT BCHO OTBETCTBEHHOCTH 3a TOCJIEICTBHA
MOIUTHIECKON U COLMANbHON aKTHBHOCTH.

5. [TpunKMas pelieHre OALIOTHPOBATHCA Ha HOMUTHUECKHH [T0CT, paOOTHHK AOJDKCH
IOCTABUTE 00 5TOM B M3BECTHOCTE CBOETO HEMOCPEACTBEHHOTO PYKOBOIHTEIA.

53 Kon@auKT HHTEPECOB H KOPPyNuHs

B O6miecTBe He Z0NYCKAWOTCs KOHQIUKT HHTEPECOB, KOPPYIMIUs H B3ITOYHHYECTBO
B J11000M BHJE.

O0s13aHHOCTH Pa0OTHHKOB

1. Pa6oTHHKE 0083aHEl H306eraTh TOO0T0 KOHGIHKTa HHTCPECOB. HeobxonumMo
NMpeAOTBPAIATE JIO0bIE CHEIKH, CHTYAlMH HIH MONOKCHHUA, B KOTOPBIX JIHYHBEIE HHTEPECHI
pabOTHUKOB BCTYTIAKOT B kondmukT ¢ maTepecamu ObuiecTBa WM OyayT UMETh BUAMMOCTE
raxoro KougmikTa. Ecii mogo0Hoi cuTyauu M36eKaTh HE YIaeTcs, HE0OXOIUMO TIOCTaBHTh 00
STOM B H3BECTHOCTD CBOETO HEMOCPEACTBEHHOTO PYKOBOUTENSA 1 MPEACTABUTCIIA JUPEKLUH 110
6€30MacHOCTH.

2. PaGoTHUKE He IOKHBI OKa3sIBaTh BO3JCHCTBHE Ha PEICHUA OTHOCHTEIBHO
TIPOJBIDKEHHS 10 CHyK0e CBOMX POACTBCHHUKOB, paGoraroux B OOuiecTse, a TAKKCE
MCTIONB30BATH POJICTBEHHBIE CBA3H C LENBIO MOBIUATE HA MPUHITHE JPYTHX PEIIEHUH.

3. OGmecTBO NPUBETCTBYET, €CIM BAllM POJCTBEHHHKH, JPYy3bi MM 3HAKOMBIE
TpumyT Ha paboTy B OPraHU3ALMIO. IIpu 5TOM OHM YYacTBYIOT B KOHKypCC Ha 3aMEIICHHUC
BAKAHTHON TO3MIMM Ha OOIIMX OCHOBaHHAX ¥ HE MOTYT IOIB3OBATHCA MCKIIIOYATENBHBIM
[PEHMYIIECTBOM HIIM 0COOBIMHU PaBaMy IIPH TPHUEME Ha pabory.

Ecnu Bail OIM3KAM POJCTBEHHMK 3aHUMAET PYKOBOAIIYIO NOJDKHOCTE B OpraHW3allny,
KOTOpast ABJSETCS MOCTABIIMKOM TOBAPOB MM yCIIyT JULA O6mecTBa, BB 00s3aHEI 0TKa3aThCA OT
y4acTHs B TPHHATHM PELICHWH, KacaiomXcs JACTOBBIX OTHOIIEHHUI ¢ 3TOM OpraHu3auueH, a
TaKKe YBEAOMHUTE 00 3TOM TIpecTaBUTeNeH CIyKOBI MO PEXUMY H fesonacHocTH. TpeboBaHusA
K TOPAIKY COOOIEHHI 1 YBEXOMIICHHH O TIOTCHIIMATBHOM KOH(IMKTE HHTEPECOB YCTAHOBIICHEL
B TTops/iKe yTIpaBICHNA KOHPIUKTaMU HHTEPECOB O6mecTBa.

Tpu oGHapykeHUH HaKTOB M TONO3PEHUY B KOPPYIIIHHY, MOIIIEHHUYECTBE, XUIIECHHH
(BHE 3aBHCUMOCTH OT CYMMBI), KOH(IIUKTE HHTEPECOB, 8 TAIOKE IpU BO3HUKHOBEHHH CHTYAlUH,
rpo3Amell HapylIeHHEM aHTHKOPPYIIHOHHOTO 3aKOHOJATENBCTBA HIM COOTBETCTBYIOIIHX
OKaNbHBIX HOpPMATHBHBIX akTos OOmecTBa, paGoTHHK 00s3aH coobmmTe 00 3TOM
HENOCPEICTBEHHOMY PYKOBOIHUTEINIO, B ciyx6y To pexumy ¥ 6€30TmacHOCTH mibo nHa JInHHIO
nosepus «ToNbATTHA30TY.




Tenedon: 7 (8482) 60-17-77.

Jnextponnas noyra: hotline@corpo.toaz.ru.

5.4 Tlony4eHue WIH KapeHue AeJOBLIX MOJAPKOB

[onydeHue Wik JapeHUE NENOBBIX MOJAAPKOB, MPOABICHHC TOCTENPHUMCTBA SABJIAIOTCA
3HAKOM YBaXEHHs U BeXIMBOCTH, GOPMHUPYIOT XOpOIIHE JIeJTOBBIE OTHOIIECHUA — IIPH YCIOBHH,
4TO OHHM HOCAT CUMBOJIMYECKHUIl XapaKTep, He MPU3BaHbI MOBIUSATE Ha PHHATHC pelIcHuil U He
[AloT JPYTMM [I0BOJa YCMAaTPHBATh TAKOE BIMAHUC.

. [lonyueHne WIA JapeHue JENOBBIX TOJApKOB JolycKaercs, €clid 3TO
COOTBETCTBYET JIENOBOH MPAKTUKE, HE MMEET LETBIO MOBIUATE B HACTOAIIEM MK OyAylIeM Ha
[PUHATHE pEUICHHH, CBA3AHHBIX C  BBIIOTHCHHCM JOIDKHOCTHBIX ~ 00fA3aHHOCTEH, HE
TI0Jpa3yMeBaeT BOSHHKHOBECHHUS KaKkuX-Ir00 0093aTeNnbCTB Mepe TULIOM, CIENABIINM TOZIAPOK.

o Ecnu, 1O MHEHWIO DabOTHMKa, NPUEM TMOAapka MpHUBET K BO3HHKHOBECHHIO
OKVIAHHH CO CTOPOHBI KOHTPAreHTa MMM TPETHETo JMIA, EMY HeoOXOIMMO COOOIITE 00 9TOM
CBOEMY HETIOCPEACTBEHHOMY PYKOBOAHUTEIIIO HIIA B cityx0y 110 pexuMy ¥ 6€30TacHOCTH.

o IIpu B3aNMOJIEHCTBUH C MPEACTABUTCIAMHU TOCYNapCTBEHHEIX W MYHUITUIIATEHBIX
OpTaHoB HEO0XOAUMO CTPOTO cobmonath TpeGOBaHMA HOPMATMBHBIX TPaBOBBIX AKTOB,
KAacalOIUeCs OCHOBAHMW M TIOpANKa JMapeHUs MONapKOB H OCYLIECTBICHUA HHBEIX BHIOB
BO3HATPaXKICHUH.

Bce BOMPOCH], CBA3aHHBIE C TOJYdCHHEM N JapeHreM JIENOBBIX MOJApKOB,
pEryNUpyIOTCS BHYTPEHHUM HOPMAaTHBHBIM JOKYMEHTOM.

EC/H BBl He YBEPEHBI B TOM, HYXKHO JI TPAKTOBATh CHTYALHIO Kak KOHQITUKT HHTEPECOB
WM KaK clIydail KOppyIInH, BBl MOXKETS 06paTUTHCS 32 KOHCYIbTAUAMY B cnyx0y 1o pexuMy
1 0e30MacHOCTH.

JIOTOMTHUTEILHO:

Bce BOMpPOCH], CBS3aHHBIE C KOppYIIHEH, pEeryIupyroTcs AHTUKOPPYTTLAOHHOK
nonuthkoil OOIIeCcTBa.

5.5 BaHemmHee B3aHMOJAeHCTBHE

O6mecTBO OCYIIeCTBJISIET MOCTOSIHHOE B3aMMoeiicTBHE €O CPeICTBAMA MAaCCOBOH
uHQOPMAIHH H CTPOUT €ro Ha NPHHIANAX OTKPBLITOCTH ¥ MPO3PAYHOCTH.

PaGotauki OOmIECTB2 MOTYT BHICKA3hIBaTh COOCTBEHHOC MHCHUE TIO pa3nHYHBIM
BOTIPOCaM, HE CBA3AHHBIM C JEATEIBHOCTHIO O6mectsa. [Tpy 0603HAYEHUN TUIHOH TO3ULHUY
HHKTO He JIOJKEH BHICTYTATh OT HMeHH OOImECTBa U CChUIATHCH Ha Hero Kak Ha paboTojarens.
IIpu oOpameHuy K pabOTHUKY O6mectsa npezcrasureneit CMHU ¢ npock6oii JaTh KOMMEHTApHH
WJTH MHTEPBIO PAOOTHUKY CIIEyeT epeaipecosarh oGpamenve B mpueMHyro O0mecTBa.

5.6 Ilyonn4HOE BBICTYIICHHE, nyoauKaus

O053aHHOCTH COTPYAHUKOB

L. PaGorHuku He HOIDKHBI IeperaBaTbh B CMUM ©Ge3 corimacoBanusd ¢C
YIIOMHOMOYEHHBIMHU MTOAPA3/ICICHNAMA HHKAKYIO MH(POPMALHMIO U IOKYMEHTEI O JCATEIBEHOCTH
O6mectBa. Henb3st AenaTh HECOTIACOBAHHBIX 3asBIICHHUH WM BHICKA3bIBAHWM, KOTOPBIC MOTYT
OBITH BOCIPHHATH Kak OQHIHMaIbHAA TO3UIHS O6mecrea. Kommentapun mnms CMH
TIPEeJIOCTABNAIOT TONBKO YIOTHOMOYCHHbIC paGorruku O6mecTsa. Takue KOMMCHTapWH, a TaKKE




BHICTYIUTEHHs. Ha TTYONMYHBIX MEPONPUATHAX U Npe3eHTalMd K HHUM HE00X0IUMO
TIpeIBAPUTENLHO COTIIACOBBIBATH C TCHEPANILHBIM mupexropoM ObmecTsa.

2 Eciu BB cOOMpaeTech OMyOIMKOBATh CTaThIO, Pa3MECTHTE KOMMEHTApHii, cenaTh
IyOIMYHOE BBICTYILICHHE MWIIM MPOM3HECTH PEdb, CACHATh MpE3EHTALHI0, JaTh HHTEPBBIO B
KayecTBe JO/DKHOCTHOTO IIHIA WM CICIHMATHCTA O6mecTBa MO0 € YKa3aHUCM MIIH
ynomuHaHHeM OOmiecTBa, MO3BOIAIOIMM accoruupoBath Bac ¢ OOIIECTBOM, TIOXKAIIyHCTa,
IPEIBApUTENLHO YBEJIOMMTE 00 ITOM HEIOCPEICTBEHHOTO pykoBonuTens. Ecmu BUAUTE
HeoBXOIUMOCTh — TlepeaiiTe MaTepuaibl, KOTOPHIC BBl HAMEPCHEI ony6IuKOBaTE W/
MyO6IMIHO COOOIIMT, B IPUEMHYTO O6mecTsa.

3. Eciu CMHU ob6paTiiiuchk K BaM € BOIIPOCOM, noKayiicTa, epeapecyiTe NaHHbIH
BOTIpOC B MipueMHyto O6mecTsa.

4. Ecii Ha MyOIMYHBIX MEPONPHATHAX BOSHUKACT He00XOIMMOCTb BLICKAa3aThCs 110
mo6oMy BOIpOCY, KacalolmeMycs AeATEIbHOCTH O6mecTBa, pabOTHUKAM CIETyET IPOSBIATE
CEPKAHHOCTb ¥ OCTOPOXHOCTE. JIydIe HE AOMyCKaTh PE3KMX, HEOOIyMaHHBIX YTBEPXKICHHUH.
TTOMHHTE O TOM, 9TO JIF00BIE BEICKa35IBAHHSA MOTYT IIOBIIHATE Ha HMHJDK M PETTYTALHIO OOmecTBa.

. PaboTHHKAM 3aIpelieHo MyoInaHo 00CYXKAaTh 3aKPbITEIC MATCPHAIBT OOmiecTBa,
BHYTPCHHHUE B3aUMOOTHOUICHM, NAPTHEPOB H KOHTPArcHTOB. Henp3s maBaTh OLICHOYHBIE
XapaKTEPUCTUKH, KOTOPBIE MOTYT TOBIUSATE Ha PEITYTAIHIO O6mecTBa 100 WHBIX JIAIL.

Nl OGmenne B cOMMAILHBIX CeTAX M Ha popymax

o ColHaTbHBIE CETH ¥ OPYMBI SBIAIOTCA 00IIEeAOCTYITHBIMYA HCTOYHUKAMK JIAHHBIX
¥ CPEIICTBAMH MACCOBOH HH(bOpMAIny, B yroii cBa3u OBImIECTBO MPOCUT Bac COOMONATh PaBUIIa
0 KOHOGUICHUMANLHOH HHbOpPMAIMU H KOMMepuecKoi TaiiHe MpH HAMMCaHWM IOCTOB H
MyONUKanuii B COIHANbHBIX CETAX.

o TIpu o6meHUH B MHTEPHETE PabOTHUKAM HeoOXO0AMMO TOAYEPKUBATh, YTO OHH
BHIPAKAIOT IMYHOE MHEHUE, KPOME CITy4acB, KOr/la OHH CIIEIHUATBHO YIIOITHOMOYEHBI BEICTYNATE
ot uMenn O6mecTsa. BHl HeceTe MONHYI OTBETCTBCHHOCTh (B TOM 9mCIIE ¥ FOPUIMUECKYIO) 32
BaIT MyOIUKAIMYA B COLMANBHEIX CETAX U Ha Gopymax.

. O6111ecTBO TIOAJEPKUBAET M Pa3JICIIEeT HAMEPCHHE paGOTHUKOB CO3/1aBaTh KIIyOEI,
co0BMIeCTBa, Pa3NUIHEIE OOBEIMHEHNUS M0 HHTEPECaM B COMMANBHRIX CETIX U Ha (opyMax s
o6cyxaennit xo00H, cmopTa, aKTHBHOTO OTHBIXd, COBMCCTHBIX [UIAHOB W COBMECTHOTO
BpeMATIPENPOBOKIeHHs. IIpH 3TOM, TIOCKONBKY yapopMauys 06 O0mecTBe PerIaMeHTAPYeTCA
HOpMaMM 3aKOHOB MO peKJIame, 3alluTe Ipas norpebuTeneii W TPOYUMH HOpMaMH
saKoHOJaTeNsCTBa Poccuiickoit ®exepaimy, OOMECTBO IPOCHT pabOTHHKOB MPSIMO YKa3bIBaTh
B COOBIIECTBAX, UTO JAHHOE 00BEAUHEHNE ABIACTCS HEPOPMATbHEIM coobmecTBOM, KITyOOM TIO
UHTEpecaM WM O0BeIUMHCHHEM dusvueckux IMIl M HE CBA3AHO C WX npohecCHOHATBHON
IeATEIbHOCTBRIO.

o O6mIecTBO yBExIEHO, 9TO MH00BIE KOHGIUKTHBIC CHTYallMH Ha pabodeM MecTe
HYXHO pelath C KOIUIETaMH, DPYKOBOJMTENCM MM € y4acTHEM CIYXOBI YTpPaBICHHUA
IIEPCOHATOM. Pa3Melenue KOMMEHTapHeB B COLHMAIBbHBIX cersx ¥ Ha dopyMax HHKaK HE
[IOMOXKET Pa3pelIuTh KOHQIHKT.

. TeM He MeHee, eCii BbI PEIIMIN Pa3MECTHTh B COLMATBHBIX CETAX UIH Ha popyme
KPUTHYECKOE 3aMEUaHue, %ano0by, KOMMEHTapud B OTHOUICHHH O6mecTBa, BalluxX




PYKOBOAMTENEH WM OWU3HEC-TIPOLECCOB, O6mIecTBO TPOCHT Bac M3beraTh TEKCTOB, Baiios,
(boTorpaduil 1 HHEIX 3ariCeH, KOTOPEIE HOCAT HeTpUCTOMHKIA WK TPYOBIi XapakTep, COACPAKAT
YIpO3Bl, YHIKAIOT 9ENOBEYECKOE NOCTOMHCTBO HIIH OCKOpOIIIOT 4yBCTBAa BaIIMX KOJUIET,
mokymareneif, maprHepo. Kpome TOro, cieayer Beeria coOMI0NaTh TMOJNOXKEHHUS O
KOHGUACHINABHOCTH NAHHBIX MPH ny6mukauy poTorpadui OTAETBHEIX JMI[ WIM TPy
nmoxei. TIOMHUTe, 9TO 3a CBOY TTyGIMKaIMY BB CAMOCTOSTENEHO HECETE OTBETCTBEHHOCTD, B TOM
quclie I0PUIUIECKYIO.

. Ecii BH COMHEBAETECH, MOYKHO M OMy6IMKOBATH TY WM MHYIO MH(OpMALHMIO,
IPOKOHCYNBTUPYHATECH CO CIyKO0H YIpaBIeHHUs TIEPCOHATOM.

6. ITpuMeHeHMe KoIeKca

Cobmronenue Tonoxennit Kopekca sBiseTcs 00s3aTeNBHBIM Ul BCCX paboOTHUKOB
O6mecTBa, HE3aBUCHMO OT TIONOXKEHHA U 3aHHMAEeMOH JIOJDKHOCTH B Heil. Hapymenune HOpM
Kojekca MOXET MPUBECTH K PUCKaM, a KIMEHHO K HAJNOKEHHIO aJMHHHMCTPATHBHBIX CaHKIIHH,
cHWKeHHI0 dhbexTHBHOCTH JesTensHocTH OfmecTBa ¥ BO3HMKHOBEHMIO yOBITKOB, YTO
OTpasuTCs Ha GNAaromoiTyddd BCEX PabOTHHKOB. Kaxxapiit U3 Hac HeceT OTBETCTBCHHOCTH 3a
cobOmoicHNE ITUIECKUX HOPM.

PaGOTHUKH CITYXKOBI YIPABIEHHs [IEPCOHANIOM 00513aHbI 3HAKOMHTE HOBBIX pabOTHHKOB C
KomekcoM. Pa3bscHEHHe colepkaHus W TIOMONIb B CIEJOBAHWM HOpMaM, H3NOXKEHHEIM B
Komekce, Bo3naraercsa Ha HEIOCPEICTBEHHOTO PYKOBOJUTEILA paboTHHKa.

o Ecu BaM HeoOXOIMMa KOHCYTBTAllUs [0 MPUMEHEHHMIO MONOXKEHHH Konexca,
TIOMOIIb ¢ TPAKTOBKOM TTIaB M T. [1.;

o Ecii BB COMHEBAETECH B COOTBETCTBHH CBOETO TOBE/ICHUS UM TIOBEICHHA KOJIICT
Hopmam Kojekca,

° Eciu BB BHAUTE NIpAMoe Hapymenue Kozekca, To obpamaiTecs:

L) K CBOEMY HETIOCPEICTBEHHOMY PYKOBOIUTEIIO;

2) B CIIy)KOy yIpaBlI€HUs IEPCOHANIOM;

3) B cIyx0y 110 pexxumy u 06e3011aCHOCTH,

4) Ha JIuauio noBepus «TonpATTHAZ0T»:

Tenedon: 7 (8482) 60-17-77.

SnexTponHas mouta: hotline@corpo.toaz.ru.

6.1 TIpuBUUNBl paGoTHI IHHUH 10BePHA «TONLATTHAIOT

[To kaXxmoMy TOJy4eHHOMY COOOIUCHUIO, TPOBOMUTCA MPOBEpKA TIOCTYTTMBIIEH
WHPOpMaIUH.

AHOHMMHBIE COO0LIEHMS

CoobmeHus MOTYT OBITH CHENaHbl aHOHMMHO, €CIIH pabOTHHK MOJKENAaeT OCTaThCA
Heu3BecTHBIM. TeM He MEHee Mbl PEKOMEHIYEM MNpeACTaBIATHCH, MOCKOJIBKY I3TO obneraut
BO3MOJKHOCT CBS3M C 3asABUTENEM B Cilydac HEOOXOAMMOCTH TONYHCHUS JOTOITHUTETBHON
nHdopmanun. O6IIECTBO CEPHE3HO MOAXOAUT KO BCEM COOOIIEHNAM O BO3MOXXHBIX HAPYIIECHUAX,
eCIIH 3asBUTENE COOBIIMII JOCTATOYHO HHGOPMAIUK UL IPOBEACHHA PACCIICOBAHMA.

KonduaeHIHATLHOCTD

Bce coo0menus, TocTynuBmye Ha JIMHUIO J0BEPU, 00pa0aTHIBAIOTCH C MaKCUMaTbHBIM




ypOBHEM KOH(MACHIMAILHOCTH, OTPAHIICHHEM KPYTOM JOJDKHOCTHBIX JTHIL O6mectsa. Ecnu
cOOBMMBIIHT JOOPOBONBEHO (B TOM YHCIE IO HEOCTOPOKHOCTH) PACKPHIBAET MEPEa APYTHMH
mumamy GaxT OTIpaBKH coobmenus Ha JIMHMIO NOBEPHA, O6mecTBO HE OYIET B NAIBHEHIIEM
OTBETCTBEHHO 32 COXPAHEHHE KOHPHICHITMAIBHOCTH JaHHOH uH(OpPMALIUH.

3amuTa paGoTHUKOB, COOOIMBLINX 0 HAPYIIEHAH

O6miecTBO TapaHTHPYeT HE NPEANPHHHMAT MEPBI IO OTHOUICHHIO K paboTHHKY,
COOBIMBIIEMY O MOTEHIMATLHOM HapyIICHHH Konekca, ¥ He IOIMYCTUT €ro YBOJBHCHUA,
TIpeceIoBaHus, NUCKPUMUHAIMA H HHOTO YXYIICHUS Ero TTOTIOXKEHHS.

JloskHbIe 00BHHEHHS

HampaBiieHUE 3aBeJJOMO JIOKHBIX 0OBUHEHHMI, a TaKXKe Jada JIOXKHBIX MOKa3aHuil IpH
TPOBEJIEHHMH CIy)KeOHBIX PAcCiIeJOBAHUA SBIAIOTCS Hapymenuem Konekca. Hampasiisis xaio0y,
paGoOTHHK MOMKEH OBITH YBEPEH B TOM, HTO HarpaBnseMass WHQOpMAIHMs COOTBETCTBYCT
NEWCTBUTEIBHOCTH.

6.2 3amaud pyKOBOJMTENEH:

° TIoJaBaTh IPUMED B COOIIOICHIY IPUHIIMIIOB Konekca;

o yOemuTBCs, YTO TOMYMHCHHEIE pabGOTHUKYM MOHMMAIOT tpeGoBanns Komekca M
cOOMI0A0T UX;

° CO3/1aBaTh YCIOBHS, IIPH KOTOPBIX paGOTHHKU FOTOBBI OTKPBITO 3aABIIATE O TOM, UTO

UxX OECIIOKOUT;

o He MaBaTh DabOTHMKAM pacNoOpsXKCHHH COBEpLIATR NeHcTBUS B HapylUICHHE
Koznekca, 3aK0Ha W/WITH JEIOBOU 3THKH.

Ecnu paboOTHHK 3a[JacT BONPOC, Ha KOTOpHIA PYKOBOJMTENE HE 3HACT OTBETA (mu
COMHEBACTCH B €r0 MPABIIBHOCTH), PYKOBOMHUTENb IEpeiacT BOMPOC Ha YPOBEHb BRINIC —
CBOEMY PYKOBOIUTENO, obpamaeTcs B cyx0y yTpaBJIeHus IEPCOHATOM, B cry)0y Mo PeXUMy
1 GezomacHocTH Wi Ha JIuauio noBepus « TOmbIATTHA30TY.

6.3 OTBeTCTBEHHOCTH

3a wmapymenue monoxenui Koxekca paborojaTens HWMEET TPaBO TPHMCHUTE
JIUCIMIUIMHAPHEIE ~ B3BICKAHUS, MPEIYyCMOTPEHHBIC TpynossM  Kozxexcom Poccuiickon
®epepanun. [l KaxI0T0 CIydas HapyICHHS Kojekca Mepa OTBETCTBEHHOCTH ONPENCHACTCA B
COOTBETCTBUM C XapaKTepPOM HapYIIEHHs, CMArIaroIiMK 1 OTAT TafoLHMHU 00CTOATENBCTBAMH.

6.4 TIposepbTe cedsi: KaK MOCTYNHUTDH MPAaBHILHO

He 13 BceX CUTYaIuil MBI MOXEM HaiTH OUEBUHBIA C TOUKH 3PEHH STHKH BEIXO. Kozmekc
He criocoOeH OXBATHTH BCE BOZMOXKHBIE CITy4ay, MPOMCXOIUIIHE Ha paboynx MecTax.

TlosToMy Tepex TeM, Kak COBEPUIMTh ICHCTBHE, TPOBEPBLTE cebs M OTBETHTE Ha
CIIEAYIOIINE BOIPOCEHL:

L. D10 3aKOHHO?
2 10 cootBeTcTBYET KoEKCy, TOKaIbHBIM HOPMATHBHBIM aKTaM Oo6mecTtBa?
3 Bouto G MHe KOM(bOpTHO, ecimi OBl MOM ACHCTBHA 6BUIM  OOHAPOTOBAHEI?

IMocTpaJaeT JIi OT 3TOTO MOA PEMyTalHs U peryTallii Oo6mecTBa?

Ecnu Bbl OTBEUYAETE KHET» WMIIH «MOYKET OBITH» — HE COBEPIIANTE STHX aewcTBUi. OTO
CHTHAN K TOMY, 9TOOBI OOpaTWTBCA 3a TOMOUIBIO M 33/aTh ponpoc Ha JIuHMIO JOBEPHUA
«TonpATTHA30TY.




Tenedon: 7 (8482) 60-17-77.
SnekTporHas nouta: hotline@corpo.toaz.ru.
B mo6om ciydae, eCld BBl HE YBEPEHBI, UTO IOCTyNAcTe MPaBHIBHO, o0paTuTech 3a

KOHCYNbTalUeH K BaleMy pyKOBOJHTEIIO, B cayx0y ynpaBIeHUs TIEPCOHATIOM WM B cyx0y 1o
pexuMy U 6e30MacHOCTH.

7. 3akJuuTeIbHbIE MOJI0XKEeHUHA

BrnanensiieM Hacrosmero Koxekca sABIACTCA PyKOBOJUTEND CIy)XOBI yIIPaBICHHA
IIepCOHATIOM, OTBEYAOLIHii 32 €T0 CBOCBPEMEHHYIO aKTYalM3al{i0 M YTBEPXKACHHE NPUKA30M
TenepanbHoro aupekropa ObmecTBa.

Kozeke BCTymaeT B HelicTBHE C MOMEHTa €ro YTBEPXACHHA MPUKasoM I'eHepasbHOTO
mupextopa O6mecTsa. HeneHCTBUTENBHOCTD Kakoii-mi60o yacT HacTosmero Koxexca He BICICT
33 coboif HeIEHCTBUTEILHOCTE BCETO NOKYMEHTA.

8. TepMHHbI, COKpAaLIEHHsI W ONpeNeICHU

Popurenu, [€TH, BHYKHM, MONHOPOAHEIC W
HeNoIHOPOAHbIE OpaThsd ¥ CECTpBI, ACAYIIKH,
Bauskuid ©a0yIIKy; JIBOIOPOJHEIE OpaThs W CECTpEI, TETH,
POACTBEHHUK AAmW, TUIEMSHHWKH, TUIEMSHHMIB CYTpPYTH,

cynpyru  Aered, Omuskue — PONCTBEHHUKH
CYTIPYTOB, YCHIHOBUTENH, YCHIHOBICHHEIC

[pynma mozeii, He paboTaromyx B OOmiecTBe,
BHelHsAs ayIHTOPHS KoTOpas MPOSBIAET K MPEANPUATHIO peabHBIH
VT TIOTEHIMAIEHBIN HHTEPEC.

DusMyecKie UITH OPUAUYIECKHE JIUIA, KOTOPBIC
TaK WM HHAYE 3aUHTEPECOBAHBI B QHHAHCOBBIX U
MHETX pe3ymbTarax faestenpHocTH OOmecTsa
OKA3BIBAIOT HA HETO BIUSHHE TIOCPEICTBOM CBOCH
3auHTEpeCcOBaHHbIE JeATeNTbHOCTH, MHEHHH, TIPUHIMAEMBIX
CTOPOHBI (JIMIA) pelIeHui.

K 3auHTepecOBaHHEIM CTOPOHAM OTHOCATCA: .
o paGornukn OOmecTBa, aKUMOHEPBI U
WHBECTOPHI; KOHTPAreHTEL,

o roCcyJapCTBEHHbIE ¥ MYHMIUIAIBHBIC
OpraHsl BIacTH;

o 00IIeCTBEHHBIE OpraHU3aliM;

CpeCcTBa MAacCOBOH MH(OpMALMY ¥ APYTHE.

PexxuM  KOHMUIEHIHAIBHOCTH  HWH(QOpMALHY,
KoMMmepueckas TaifHa T103BOJITIOIIHIA ee o0majgaTeIno IpH

| CYHIGCTBYIOHII/IX HIIA BO3MOXXHBIX




06CTOSTENBCTBAX YBEMHIUT TOXOMBI, H30eKaTh
HEOoTpaBIaHHbIX pacxojoB, COXPaHUTh
TTOJI0XKEHHE Ha PHIHKE TOBApOB, paboT, yCIyT W
ONYYHTH HHYIO KOMMEPUECKYHO BEITOAY.

KonduaenuuaibHas
uHpopMaNHs

CeeleHus, COCTaBIAIONIME  KOMMEDPYECKYIO
TaliHy, TEPCOHAIBHEIE NAHHBIC (U3UIECKOTO
muma (paGotHuka OO6miecrsa, Kontparenta), a
Takke WHas MHQOpMAIMA, PacHpOCTpaHEHHE
KOTOPOH 3anpenieHo NEeHCTBYIOLIMM
3aKOHOJATeNbCTBOM Poccuiickoil  Denepanuy,
NOKanbHO-HOPMAaTHBHBIMHU aKTaMu "
BHYTPEHHMMH HOPMAaTHBHBEIMHM JIOKyMEHTaMH
O6mecTBa.

KondauxkT HHTEpeCOB

Curyanus, ipu KOTOpOH UYHAs
3aMHTEPECOBAHHOCTE (TpsAMas WM KOCBEHHas)
paGoTHMKa BIMAET MM MOXET TOBIHATE HA
HajyIeKallee WCIONHEHHE HM  JIOJDKHOCTHBIX
oOs3aHHOCTEH M TPH KOTOPOM BO3HUKACT WIIH
MOMKET BO3HHUKHYTH TIPOTHBOpPEUHE  MECKIY
JIMYHON 3aMHTEPECOBAHHOCTBIO pPabOTHHKA U
npaBaMM, 3aKOHHBIMH HHTEpECamMy Oo6mecTna,
crocobHOEe NpHBECTH K MNPUYMHEHMIO Bpela:
uMymecTsy W (WIM) IeNOBOH  PENyTalH
O6mecTBa. Ilox MTUYHON 3aHHTEPECOBAHHOCTEHIO
paboTHHKa O6mecTBa TTOHAMAETCH
3aHHTEPECOBAHHOCTh PabOTHMKA, CBA3AHHAA C
BO3MOKHOCTBIO ITOTyIEHHS UM TTPH HCITOTHCHUH
JIOJDKHOCTHBIX 00s3aHHOCTEN MOXONOB B BUAC
JieHer, [EHHOCTEeH, HHOTO HMYIIECTBA UK yCIIyT
UMYIIECTBEHHOTO XapakTepa, HHBIX
MMYIIECTBEHHBIX IMPaB A KakuX-JIM00 BHIFOA
(IperMyILEeCTB) 1A ce0s ¥ (WIH) U1 COCTOSAIMMX
¢ HUM B GJIM3KOM POJCTBE MM CBOMCTBE THII
(ponuTeneu, Cynpyros, nerei, OpaTbeB, cecTep, a
TaKKe OpaTheB, CECTEP, POAUTEIEH, neTei
CYIIpyroB M CYIPYTOB IeTei), TpaxJaaH WIH
OpraHu3alui, ¢ KOTOPHIMU pabotuuk ObmiecTBa
u (unu) JUIQA, COCTOSIIME C HAM B GITH3KOM
POICTBE WIN CBOWMCTBE, CBSI3aHBI
MMYIIECTBEHHEIMA, ~ KOPMOPAaTMBHBIMH  WIIH
WHBIMU OIM3KUMKA OTHOIICHUAMK




KopnopaTuBHbIH
UMUK

CoOBOKYITHOCTB
33HHTCp€COBaHHBIX

TpeCTaBIeHuH
CTOpOH H BHCIIHHX
ayIUTOpH 0 pasIUYHBIX

nesarensHOCTH OOIIECTBA.

acreKkTax

Koppynuus

3noynoTpebnenue CIyKEeOHBIM TMOTOXEHAEM,
mada B3ATKH, TIOJTy4eHne B3STKH,
3710ynoTpedeHne cIyKeOHbIMU TOTHOMOYMSIMH,
KOMMEpPYECKHH TOIKYT 1U00 MHOE HE3aKOHHOE
ucmonb3oBaHKe paborHukaMu ObmiecTBa CBOETO
IOJDKHOCTHOTO TIONOXKEHUS BOMPEKH 3aKOHHBIM
WHTEpECaM ~ TpeanpuaATHA,  ofmecTsa M
rOCyAapcTBa B LENAX MOJIYICHNUs BBITOJbI B BUAC,
JeHer, LEHHOCTel, MHOTO UMYIIECTBA WK YCIyT
HMYIIECTBEHHOr 0 XapakTepa, HHBIX
MMYIIECTBEHHBIX MPaB s ceOs MM TPETBUX
I Tu60 HEe3aKOHHOE MPEeNOCTaBIEHHE TaKoi
BBITOZBI

pabotHuky OOmecTBa TPETBHMH

JTUITaMH.

O01ecTBO

ITAO «A3zoTpemMmaIn)

IMepconagbLHBbIE
JHaHHbIE

JTro6as nadopMalys, OTHOCAMIAACS K TIPAMO UITH
KOCBEHHO OIPEACICHHOMY HJIH OTPEIETIIEMOMY
¢usngeckoMy nuLy (CyOBEKTY NEPCOHATBHBIX
nannbx). K Takoil MHGOpMalMy, B 9aCTHOCTH,
otnocutca PHO, rom, Mecdn, AaTta X MECTO
poXeHUs, anpec, WHpopMaIMA O JOKYMCHTE,
YIOCTOBEPSAIONMEM ~ JTHYHOCTB, ~ CBENICHHS O
COLMAJILHOM,  HMYLIECTBEHHOM
cBeleHus 00  0Opa3OBaHWM,
moxomax, a

ceMeiHoM,
TIOJIOKEHHUH,
npoeccu,
unbopmanus,  OTHOCAMm@AACA K
TIEPCOHATIBHBIX JIAaHHBIX.

TAKKE WHasd

CyOBEKTy

PadoTHUK

duzpueckoe JUIO, BCTYNHBIIEE B TPYIOBEIE
otuomenus ¢ O0IECTBOM.

Cucrema
3JEeKTPOHHOIO
JOKYMeHT0000poTa
DIRECTUM

COII
DIRECTUM

ABTOMaTU3MPOBAHHAS MHOTOIIONIB30BATENIBCKAS
cucTeMa, COTPOBOKAIOMIAs mporiecc
YIIpaBJIeHUs JOKYMEHTOOOOPOTOM B ObmecTBe

CpencrBa  MaccoBOM
uH(popManuu

CMHU

COBOKYMHOCTh OPraHOB MYOIHYHOH Tepenavn
MH(OPMALKH C TOMOMIBIO TEXHHYECKNX CPS/ICTB,
B T.4. CPECTBA MOBCETHEBHOW TPAKTHKH cbopa,
00paboTKH W PacNpOCTPAHCHUA COO0IIeHUH




MAacCCOBBIM ayIUTOPHAM: TIECYATHBIC W3JaHHuA

(raseTsl, XypHaNbl ¥ T.L), ayAHOBHU3YaNbHBIE,
KaHaJb! (TeIeBUIEHHE, PAfHo | T.I.), HHTEPHET
w3faHusd  (MHTEpHET Tas3eThl H KYpHAIIH,
HOBOCTHBIE  CaWTBI, OIIOTH, TEMAaTHYECKHE
HH(OPMAIMOHHEIE KAHABI B COLMATBHEIX CETAX
¥ T.I1.), HHPOPMALHOHHBIE CITYKOBI (HOBOCTHEIE
aTeHTCTBA, IIPECC-CIYKOBI U T.IL.).

CTpyKTYypHOE
nojapasieaeHHe

OdunuanbHO BBEIIEICHHOE B OpraHu3auOHHON
CTPYKTYpE OobmecTBa To/ipa3ielicHHE,
cocrosiiee u3 TpYIIIEI PaboTHHKOB,
BBITIOJIHSIOIINX ~ ONpEeNeHHble (QYHKIMH |
3agayd, B TOM 4YHCIE MpPEJIyCMOTPEHHBIC
ITonmoxeHUEM O CTPYKTYPHOM IOApa3AeIeHUH.

Tperbe aHI0O

JIumo, He paboraromee B O6IECTBE, B TOM HUCIIE
bnu3kue POJACTBEHHHKM, IPY3bs U 3HAKOMBIE
pabOTHHKOB.

DupMeHHBIH CTHIb

OguH W3  HMHCTPYMEHTOB  (OPMHUPOBAHHS
KopropatuBHoro umumxa. Habop mpaBun u
rpadMuecKkuX pemeHui (JToroTun, (pUpMEHHBIE
[BETA U T. JI.), BOCTIPOM3BOAMMBIX Ha PasIuYHBIX

HOCHTENIAX: CrieLoIeXIE, KOpPIIOpaTHBHOM
onexKe, KaHIEIAPCKOH u MOIapOIHOMI
TMPOAYKIINH, OnaHKax IJOKYMEHTOB,

HHQOPMALUMOHHBIX ~CTEHOaX M  yKasaTelsx,
3MaHUAX U COOPYKEHUAX, TPAHCIIOPTE U T. A.

9. Cas3aHHBbIE JOKYMEHTHI

BHyTpeHHHE JOKYMEHTBI

1 | AHTHKOpPPYIIIIMOHHASA IOTHTHKA

2 | CTO 182-2024 «O tpeboBanusix HHHOPMALMOHHON OE30MACHOCTI

3 | TlonoxeHue 06 OpraHU3allid KOHTPOJIS 32 COCTOSAHUEM OXpaHbl Tpyaa

[ToOKeHWe O TPOM3BOJACTBEHHOM KOHTPONE 32 COOMIONCHUEM TpeOoBaHHH
TPOMBIIJIEHHOM 1 TOXAPHOH 6€30IacHOCTH

5 | Tlonoxenue o KoHGUAESHIMATLHON HHQOPMAIHH




6 | ITonoxkeHne 0 KOMMep4YecKoi TaiHe

7 | [opsmok yrpaBieHus KOHQIMKTAMI UHTEPECOB

8 | ITonuTuka B OTHOIIEHHH 006pabOTKHU MEPCOHATBHEIX JaHHBIX

9 | ITpaBuna BHYTPEHHETO TPYAOBOIO pacHopska

10 | [TonoxeHue o 3aKynKax

1 CTO CMK 423-02-22 «CucteMa MEHEDKMEHTa  KadCcCTBa. YmpasiieHue
JOKyMEHTanue. Jlenonpou3BoJCTBO»

12 | ITonoxenue 06 ajanTaniy, HACTABHUYECTBE M ITOBBIIIICHUH kBanuHKaIyy IepcoHana

BHemnue J0KYMEHThI

1
TpyznoBoii koxekc Poccuiickoit deepanuu OT 30.12.2001 r. Ne197-®3

2 | ®enepanbHbiit 3ak0H PO o1 29.07.2004 . Ne 98-03 «O KOMMepUECKOH TalHEe»

3 denepanbHbIi 3ak0H PO ot 27.07.2006 . N 149-®3 «O6 undopmManuy,
MH(OPMALHOHHEIX TEXHOIOTHAX U O 3aIIHTe HHOpMALTH

4 | ®epepansueii 3akoH PO ot 27.07.2006 Ne152-®3 «O nepcoHaNbHBIX JaHHBIX)




